& CAL MARITIME

How to find and apply to positions in Scribe -
CareerHUB

1 Navigate to https://www.csum.edu/career-center/students/job-board.html

2  Click "Job Search"

=) & &
Job Search Interviews Mock Interview
Search for jobs and get View and update your on- Practice interviewing and
personalized campus interviews. receive helpful feedback.

recommendations.

Latest Jobs
. Awesome Test Employer PricewaterhouseCooper... Pricew
aepiciy-  San Francisco, California,... E_’E-l Hybrid — Multiple Locati... ﬁ Hybrid
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https://scribehow.com
https://csum-csm.symplicity.com/students/app/home

3 You can search and filter for opportunities using the fields across the top menu.

HUB

Home / Jobs / Search

Search Saved My Job Applications

Keywords

All Jobs & Interviews v Position Type v

7 jobs

Test Position

|= Date Posted

Awesome Test Employer - San Francisco, California

Full Time

Apply by Jun 28

Expired Jobs

Industry ~

Job Function ~

sym t
¥ ¥

Location

Remote/On-Site ~ N

Test Position
Awesome Test Empl

San Francisco, CA
Full Time

Apply by Jun 28

Matching Qualifications

Just note the system is an AND search capability. It is best to start your with your
search parameters being broad. As you add more filters the system may return
fewer results as the results to have meet all the criteria points you selected.

Search Saved My Job Applications

Keywords

All Jobs & Interviews v

7 jobs

Test Position
Awesome Test Employer - §

Full Time

Apply by Jun 28

PwC Intern - Audit Wi
6/23

PricewaterhouseCoopers, L

Made with Scribe - https://scribehow.com

Position Type v

(] Rull Time

[J Part Time

O Internship

(J Co-Op

(O student Employment
(OJ Temporary/Seasonal

O Volunteer

Expired Jobs

Industry ~

Job Function ~

Q

Location

Remote/On-Site M

Test Position
» Awesome Test Empl

San Francisco, CA
Full Time

Apply by Jun 28

Qualifications

Ir profile matches witt

rintinn



5  Click Apply button for any and all filter fields you select. Search by "Position Type"

Q
8 Test Position
» Awesome Test Employer

Full Time San Francisco, CA
c i+ : Full Time
st Position ) Part Time o
'some Test Employer - ¢ ‘ b
_ O Internship
Time
y by Jun 28 O Co-0Op Qualifications

(J Student Employment 1r profile matches with this job

C Intern - Audit Wi [ Temporary/Seasonal
3

ewaterhouseCoopers, L

. v = |

nship, Externship

O Volunteer
A4

ription

2scription here

C Intern - Tax Winter 2025 - DEADLINE A Additional Job Details

6  Search by "Industry"

AN o1, 111,14 A
| T ——————
Home / Jobs / Search

Search Saved My Job Applications Expired Jobs

Keywords Location

All Jobs & Interviews v Position Type (1) v Job Function ~ Remote/On-Site ~ More Filters ~

Full Time x Clear All

4 jobs |= Date Posted ~ Test Position
. Awesome Test Employer
San Francisco, CA

Test Position W Full Time
Apply by Jun 28

symplicity

Awesome Test Employer - San Francisco, California

Full Time
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7  Search by "Job Function"

- m
s / Search

Saved My Job Applications Expired Jobs

rds Location

& Interviews v Position Type (1) v Industry v Remote/0On-Site ~ More Filters ~

me X Clear All

1= (O Administrative Support 0

(] Advertising, Marketing and Public per

. Relations
osition
. . ] Aerospace
1e Test Employer - San Francisco, Californ U P

() Agriculture

8  Search by "Remote/On-Site"

plications Expired Jobs

Location Search

ition Type (1) ~ Industry -~ Job Function ~ More Filters ~ Create Job Alert = ¢83

|= Date Posted ~  (J Accounting & Bookkeeping

LN

(J Advertising
Y¢ O Agriculture
Francisco, California (O Architecture & Urban Planning

[71 Arts/Desian
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9 To see more filters available click on more filters.

Jobs Events Employers Resources (&
el

1 Jobs
Location ‘ Search ‘
dustry v~ Job Function ~ Remote/On-Site -~ More Filters ~ Create Job Alert | 83
(O On-site
(J Hybrid

ate Posted . B ‘ Save ‘ Apply

Apply by Jun 28

10 You can create a customized job alert based on your search criteria. After you
have selected and applied your criteria and the system has returned results. Click
on "Create Job Alert" button. From there you can edit the frequency of the job
alert.

obDs venis mployers Resources b
el

Location ‘ Search ‘

Function v Remote/On-Site - More Filters ~ reate Job Alert | 83

. Test Position ‘ Save ‘ m

Awesome Test Employer

San Francisco, CA
Full Time

Apply by Jun 28
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11 Click here.

ou'll now get job alerts for this search.

Location ‘ 25mi ~ ‘

—

Y

“unction Remote/On-Site ~ More Filters v Create Job Alert | |
)

N ’,/

Test Position Apply

Awesome Test Employer

San Francisco, CA
Full Time

Apply by Jun 28

symplicity”

12 Change frequency with the drop down menu options.

»bs & Interviews
ne

ion Type: Full Time ‘m‘

il

»bs & Interviews

ne

B

‘ Weekly v ‘
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13 To exit out of job search alerts click on the X on the upper right hand corner.

‘ Monthly

E

Time ELEQ ‘ Daily v ‘

14  Click "Test Position" title to see more information about the posting.

lob Applications Expired Jobs

Location ‘ 25mi ~ ‘ Se

Position Type (1) ~ Industry ~ Job Function ~ Remote/On-Site ~ More Filters ~ Create Job Alert

|= Date Posted . Test Position l

Awesome Test Employer

symplicity” =
San Francisco, CA

w Full Time

. . . Apply by Jun 28
- San Francisco, California RSN

NEW Matching Qualifications

See how your profile matches with this job

(North-California) Entry 3% Alum
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15 To apply click on the "Apply" button.

$

NEW

About this employer

Awesome Test Employer

Awesome Test Employer overview.

© 1560 Wilson Blvd. Suite 550 Arlington, Virginia
22209 United States

16  Select your resume or upload a new version of your resume.

Apply to Awesome Test Employer

Submit Your Application

Resume *#

Resume

or add a new resume

G T

Cancel Submit
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17 If the position requires additional documents, select from the drop down menu or
upload a new copy of the document.

Apply to Awesome Test Employer

Submit Your Application

Resume *

l Resume v

or add a new resume

Cover Letter *

Add a new cover '

Cancel

18 Insert the name of the new file you are uploading.

File #
[+
Drop or browse files to upload
Max file size: 64.00 MB
Label *

[

Made with Scribe - https://scribehow.com



19

20

Type "Cover Letter"

Find the document on your computer.

Add New Cover Letter

Drop files to upload
Ma ='size: 64.00 MB

Label *

Cover Letter

Made with Scribe - https://scribehow.com

Cancel

Save

10



21 Click "Save"

ime Document.docx
2KB

22 Then click "Submit" after you have made your document selections.

letter

= @
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23 To exit out of your application submission alert click on the X on the upper
right-hand corner.

has been submitted

wing documents. Changing or removing these documents will not affect

me.pdf
esume Document.pdf
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