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LEGAL CAVEAT

The Advisory Board Company has made efforts to verify
the accuracy of the information it provides to members.
This report relies on data obtained from many sources,
however, and The Advisory Board Company cannot
guarantee the accuracy of the information provided or
any analysis based thereon. In addition, The Advisory
Board Company is not in the business of giving legal,
medical, accounting, or other professional advice, and
its reports should not be construed as professional
advice. In particular, members should not rely on any
legal commentary in this report as a basis for action,

or assume that any tactics described herein would be
permitted by applicable law or appropriate for a given
member’s situation. Members are advised to consult
with appropriate professionals concerning legal,
medical, tax, or accounting issues, before implementing
any of these tactics. Neither The Advisory Board
Company nor its officers, directors, trustees, employees
and agents shall be liable for any claims, liabilities, or
expenses relating to (a) any errors or omissions in this
report, whether caused by The Advisory Board
Company or any of its employees or agents, or sources
or other third parties, (b) any recommendation or
graded ranking by The Advisory Board Company, or

(c) failure of member and its employees and agents to
abide by the terms set forth herein.

The Advisory Board is a registered trademark of The
Advisory Board Company in the United States and other
countries. Members are not permitted to use this
trademark, or any other Advisory Board trademark,
product name, service name, trade name, and logo,
without the prior written consent of The Advisory Board
Company. All other trademarks, product names, service
names, trade names, and logos used within these
pages are the property of their respective holders. Use
of other company trademarks, product names, service
names, trade names and logos or images of the same
does not necessarily constitute (a) an endorsement by
such company of The Advisory Board Company and its
products and services, or (b) an endorsement of the
company or its products or services by The Advisory
Board Company. The Advisory Board Company is not
affiliated with any such company.

IMPORTANT: Please read the following.

The Advisory Board Company has prepared this report
for the exclusive use of its members. Each member
acknowledges and agrees that this report and the
information contained herein (collectively, the “Report”)
are confidential and proprietary to The Advisory Board
Company. By accepting delivery of this Report, each
member agrees to abide by the terms as stated herein,
including the following:

1. The Advisory Board Company owns all right, title
and interest in and to this Report. Except as stated
herein, no right, license, permission or interest of
any kind in this Report is intended to be given,
transferred to or acquired by a member. Each
member is authorized to use this Report only to
the extent expressly authorized herein.

2. Each member shall not sell, license, or republish this
Report. Each member shall not disseminate or
permit the use of, and shall take reasonable
precautions to prevent such dissemination or use of,
this Report by (a) any of its employees and agents
(except as stated below), or (b) any third party.

3. Each member may make this Report available solely
to those of its employees and agents who (a) are
registered for the workshop or membership program
of which this Report is a part, (b) require access to
this Report in order to learn from the information
described herein, and (c) agree not to disclose this
Report to other employees or agents or any third
party. Each member shall use, and shall ensure
that its employees and agents use, this Report for
its internal use only. Each member may make a
limited number of copies, solely as adequate for use
by its employees and agents in accordance with the
terms herein.

4. Each member shall not remove from this Report any
confidential markings, copyright notices, and other
similar indicia herein.

5. Each member is responsible for any breach of its
obligations as stated herein by any of its employees
or agents.

6. If a member is unwilling to abide by any of the
foregoing obligations, then such member shall
promptly return this Report and all copies thereof
to The Advisory Board Company.
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Overview

Introduction

An Introduction to the Student Success Collaborative

Combines technology, research, case management, and predictive analytics to help
institutions positively inflect degree completion outcomes for students.

The application is designed around a three-stage model: triage, assess, and intervene.

e Triage: using advanced search, early alerts, and other risk identifiers, staff can
proactively find students in need of help instead of waiting for students to come
to them or reactively reaching out to them after the student is already off path.

e Assess: student profiles show key trends that contribute to outcomes such as
GPA trend, credit accumulation, and student performance. The data is shown in
a way that highlights issues most likely to cause risk to the student’s outcome,
such as poor performance in a key course or a declining GPA trend, making it
easier for the advisor to suggest solutions.

¢ Intervene: the student profile gives the advisor several ways to reach out to the
student and note these interventions, as well as set reminders for follow up
with the student.

Inside The Coordinated Care Network

Risk analytics is just the first step to building a continuously improving student support
infrastructure. An unparalled risk engine combined with the infrastructure needed to drive
exponential return on investment.

0101
1100
1111

Comprehensive
Student Risk Data

Predictive analytics and real-
time behavioral data surface
those students at-risk for
attrition.

Pre-enroliment information
Student demographics
Course registrations

Academic records

i Transfer articulation
i Early alerts

——
I Student behavioral data

=
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Proactive
Outreach
and Interventions
Communications tools
extend the reach of advisors
and facilitate engagement
with students

* Multi-modal
communications
Email-to-text
engages students
by reaching them
on their terms

+ Easy appointment
scheduling
Appointments
made right from
messages,
reducing follow-
ups

+ Campaign goal
tracking
Users know at a
glance how their
campaigns are
progressing

» O

Campus-Wide
Case Management

Advisors coordinate student
care, refer them to support
services, and receive reports
to close the loop

» Cross-campus
referral system
Advisors open
cases for at-risk
students right
from the platform

+ Swipe card kiosk
check-ins
Users track each
interaction with
students, ensuring
they connect

» Shared notes and
reports
Advisors see a
complete history
of each case,
closing the loop

=

o |

Central Reporting
and Evaluation

Use and effectiveness
reports allow administrators
to make continuous
improvements to services

+ Resource usage
tracking
Scheduling and
kiosks track
student demand
for services

¢« Outcomes
assessments
Reports reveal the
impact of support
services on
outcomes

+ Centralized
reporting
Data automatically
collected for easy
analysis
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The Coordinated Care Network

Supporting Students at Scale

Three feedback loops to ensure every at-risk student is identified and connected with
high-quality support.

o Advisors Identify, triage, and refer struggling students

Predictive Model Targeted Advising and Referrals Campus Resources
______ [ 0 — [ 0 _—

. 6 0' 0 O
‘éj éj éji Tf: . Acadejjl.%gpport CareE-I%dﬂ\iising
an — &w — =@ s

______ Financial Aid Student Services
——

Bel
Tutoring
9 Support Services Share insights on 9 Administrators View reports, assess
student risk and intervention outcomes effectiveness and make improvements
Collaboration Systemic Improvement

00 . Qo [ — e2 e S
ame > (12> @

.

T |
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Getting Started

Please proceed by logging into your SSC site. Your institution may be using single sign-
on, which allows users to sign in using their university login information. For more
information about using single sign-on or access to your institution’s site, your Application
Administrator should talk to your consultant.

@ EAB ‘ Campus

Student Success Collaborative™

User Name:
apriol+ s @eab.com

Password:

Forget your password?

©2015 The Advisory Board Company 5 eab.com



Support by Role

amg Advisors
A [ « Advanced Search and List Creation

o Student Profile
- Risk
o Case Management
- Appointment Scheduling
- Advisor Reporting
- Early Alerts and Cases
- Notes

¢ Campaigns

® e Tutors
D e Advanced Search and List Creation

o Case Management
¢ Campaigns

¢ Appointment Scheduling

Professors
:_D e Advanced Search and List Creation
;.':_;:g: o Alerts
e Progress Reports
e Progress Report Campaigns
e Risk
Leadership
... o Advanced Search and List Creation
rﬁ‘n‘ e Risk

o Institution Reports
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Advanced Search and Actions

Advanced Search

Search for a specific group of users (e.g. students, professors, advisors) and then
optionally perform some action for them. For instance, it is possible to get a list of all
Men’s Baseball players with less than a 2.0 cumulative GPA and send them an email.

You can toggle between the Advanced and Simple search by clicking the Show Additional
Filters checkbox on the right side of the search box. When you first click on the Search
tab, SSC defaults to the Simple Search. With the simple search, you only have the option
to search by Keyword (e.g. First Name, Last Name, Student ID). This search will only
allow you to search a specific character (or group of characters in the users name),
classification and/or category. The Advanced Search, as shown above, gives users a
chance to search for a wide variety of other options such as major, amount of credits,
cumulative GPA, and many more. Once you have entered your search criteria, click the
Search button.

-
Search SSC University

New Search

Saved Searches ~ 1 Show Advanced Filters

Keywords (First Name, Last Name, E-mail, Student 1D} Type” Enrollment Status Enroliment Term

Students v Enrolled - Fall 2015 v
Student Information  First Name, Last Name, Student ID, Category, Tag, Gender, Race, Watch List
Area of Study collegesschool, Degree, Concentration, Major
Performance Data cpa, Hours, Credits
Fall 2015 Data classification. Course, Section, Section Tag, Term GPA
Assigned TO  advisor, Tutor, Coach, Team Member

Success Indicators  gisk, success Markers -

Search [ MyStudertsOnly [ Include Inactive

Additional Filters

e My Students Only - Search only students assigned to you. Advisor assignments can
be direct, one-to-one assignments or indirect major or category assignments. Tutors
most commonly have direct, one-to-one student assignments. Students are assigned
to professors based on their course rosters.

e Include Inactive - By default, the search results only display users who are active in
the currently selected term. Checking this box includes students from past terms as
well.

©2015 The Advisory Board Company 7 eab.com



List Creation

To save a List, click the save search button in the upper left hand corner of the page and
you will be prompted to save your List.

SAVE SEARCH

Name

Murky Middle

cancel Save Search

All saved Lists can be accessed through the Saved Searches drop down on the upper right
hand side of the page.

Saved Searches
My Assigned Students

Murky Middle Students

Actions Menu

Viewing the search results or in your List will allow you to then optionally select to Send a
Message, add an Advising Report, start an Appointment Campaign, Schedule
Appointment, Tag, Mass Print, or Watch for those users you have both searched for and
selected. This will assist users in creating Watch Lists as well. Please read more about this
below.

Send Message

Advising Report

Appointment Campaign

Schedule Tutoring Appointment

Schedule Advising Appointment

Schedule General Appointment

Tag

Note

Mass Print

Issue Alert

Watch

Export Results

©2015 The Advisory Board Company 8 eab.com



Watch Lists

Watch Lists allow users to create static lists through the Actions Menu or the Lists &
Searches section found in the left menu bar. These lists can be created a number of ways
such as through the Actions menu after a Search or by importing a set of Student IDs
using a .csv excel file.

Watch Lists

Actions + New Watch List

Rename
NAME # OF STUDENTS

Delete

My Students on Probation 4

Upload Watch List

To Upload a File to Watch List: First select whether you would like to add these
students to a pre-existing Watch List or to a new one.

Select a Watch List

Upload File to Watch List

Choose a list to add these students to

| My students on probation v ‘
My students on probation
New Watch List

Upload: Using a .csv file with a column of student IDs like the one shown below, users
can upload a .csv file to a Watch List.

A B C
1 |Student ID

2 10002324
3 10002321
4 10403250
5 12432304
6 10342452
7 10986467

Select a Watch List Upload

Upload File to Watch List

Please upload a .csv file containing a column of student 1Ds

Choose File | Mo file chosen

' Click to upload the file RN

Choosing a Column: The upload tool will then prompt users to select the column that
contains the Student IDs. Once the list has been uploaded and the column chosen
successfully, users will be able to view their uploaded watch list.

©2015 The Advisory Board Company 9 eab.com



Select a Watch List Upload Choose a Column

Upload File to Watch List

You've uploaded For_Watch_List.csv Choose a column to import as Student ID:

] I -

Student ID

If you have more specific questions about uploading files to Watch Lists, please see our
FAQ document.

Mass Print

Mass Print allows you to print the Student Development report or calendar for several
students at a time. Check the box next to the appropriate students and click the Mass
Print link in the Actions Menu.

"RINT

Reports Calendars
NAME CREATED AT

Student Development Report 10/21/2013

Cancel

If you have permission to print both Calendars and Student Development Reports you will
see something like this. To view the Student Development Reports, simply click the link.

When printing their calendars, you can select between printing a Month, Week Calendar,
or Week list report. Once you have made your selections, click Generate Calendars.

MASS PRINT
Reports Calendars

Calendar type: Calendar will print for month containing selected date:
(] September 2015 [}

Manth
Su Mo Tu We Th Fr Sa

Calendar will print for the 1 2
month that you have 8 g

selected a date in.
15 16

vl -]
L) — )

Generate calendars [

©2015 The Advisory Board Company eab.com



Case Management

My Assigned Students

On the Home page, the My Assigned Students grid gives you a quick and easy way to
see and interact with all of the students assigned to you.

Note: If you do not see any students, it is likely that your students have not been
assigned to you yet. Please contact your Application Administrator with questions
regarding your assigned students.

In the main student grid, you will notice several key pieces of information next to
each student’s name: Category, Absences, and At-Risk.

My Assigned Students «

[ STUDENT MAME * (CATEGORY * ABSENCES =
(] 1 Bynon, John 0{0)
(] 2 Clark, James 0{0)
(] 3  Gonzalez, Laura 0{0)
(] 4 Johnson, Amy 0{0)
(] 5 Johnting, Summer 0{0)
(] 6 Kocka, John 0{0)
Absences

Absences are automatically calculated when attendance is taken by a professor or
other staff member in Campus. If you mouse-over the number of absences, you will
see the first number refers to the total number of absences the student has
accumulated while the number in parenthesis refers to the total number of unexcused
absences. You can also click on this link within the student’s profile to get a more
detailed list of the absences for the student.

Laura Gonzalez Fall 2015 BIOL2106-2106-1 Attendance

DATE PRESENT / ABSENT EXCUSED? COMMENT CREATED BY

01/02/2015 12:00 PM Not recorded

01/05/2015 12:00 PM Not recorded

Categories

Categories are a specific way to “group” similar students together. For instance, you
may organize students into sports categories (e.g. Football and Women’s Tennis).
However, your institution may elect to define categories differently. Many institutions
use categories to apply cohorts of students to the lists feature, institutions include
cohorts such as extra-curricular activities. This solely depends on how you have your
students currently grouped in your Student Information System.

Categories

Athletes, Honors

©2015 The Advisory Board Company 11 eab.com



Tags
Tags are used to apply an extra layer of grouping to your students. For example, if
you are the advisor to all students with an Athletics Category, you may want to
sometimes either view, report on, or message all of the athletes on the Men’s Soccer
team. In order to do that, you would apply the “Men’s Soccer” tag to those students.

Advisor Home -~

Students Upcoming Appointments My Availabil

My Assigned Students ~

Send Message
NAME

Schedule Appointment

. & Glenn
Advising Report

Issue Alert

na

Charity
val

Tag

annon
MNote

-
Mass Print frkia

] 7 Clean, shantelle

There are other places in the app that include the Tag option as well e.g. the Search
tab, some reports via the Reports link and also the student profile page in the
student’s Overview section.
From the Advising Home page:

o Click the checkbox for each student you wish tag.

o Click the Actions menu and then click the Tag button.

e In the Add A Tag popup, enter e.g. “Softball”, click the final name in the blue
dropdown menu, and click Save Tags.

ADD A TAG

Mew Tags

Softball |

Softball

From the Student Profile:

¢ Click Manage Tags

e Add the new tag and click the final name in the blue dropdown menu, and click
Save Tags. Now these students will have the tag associated with them.

Note: Many campuses will choose to limit who can create tags to their Application
Administrators. This will help prevent multiple tags being create for the same cohort
e.g. Men’s Soccer, Soccer, Men’s Soccer Team

Tags Manage Tags =

» Chemistry Club | | % MCAT Summer 2017 | x Pre-Med Sequence | | x Registered - Spring 16 || x research day | Softball

Softball

©2015 The Advisory Board Company 12 eab.com



Appointment Scheduling

Appointment Scheduling

Users with appropriate permissions can schedule appointments by checking the box
beside student names in various lists throughout the application and by clicking on
Schedule Appointment in the Action Menu. These lists are typically found on your home
page and in Search areas of the application. The system will then display the Schedule an
Appointment page.

Schedule Appointment SSC University

Filters People Attending (1)
I Gonzalez, Laura (Student)
Type: Add an Atrendee:

Advising Appointment -

Reason(s)?

Advisir
S Select An Advisor

Comments

SELECT ADVISOR AVAILABLE TIMES
o T mon-tue, thu 11:00am-3:00pm
N " Drop-In Availability: mon-tue, thu 2:00pm-5:00pm
Location:
N mon, wed, fri 12:00pm-5:00pm
Acadamic Success Center o Eagan, John tue, thu 2:00pm-5:00pm
Drop-In Availability: mon, wed, fri 8:30am-12:00pm
Select a Date
o Hamzaee, Maanie mon-fri 5:00am-8:00pm
[] October 2015 o
o Hoffman, Doug mon-fri 8:00am-5:00pm
Su Mo Tu We Th Fr sa
e} Irish, Allie mon-fri 9:00am-4:30pm (September 18, 2015 - February 8, 2016)
1 2 3
tue, thu 10:453m-2:00pm (Fall 2015)
4 5 6 7 8 9 10 o Kilpatrick, Steven mon, wed, fri 10:15am-5:00pm
1 12 3 14 s 16 17 Drop-In Availability: mon, wed, fri 10:153m-5:00pm (Fall 2015)
18 19 20 21 22] oy 24
5 2 27 28 2 30 31
Save Appointment Cancel

Appointment Components

e Type is what determines whether the appointment you are creating is an Advising,
Tutor, or General Event appointment. While both Advisor and Tutor appointments
are fairly self-explanatory, a General appointment may not be. A General Event
appointment can be considered an obligatory event for the student. Events that
can qualify are things like Football practice, Honors Society Lunch etc. The reason
adding these types of events to a student’s calendar is important is because those
events will then show up as “Conflicts” when scheduling future appointments
(more on “Conflicts” shortly). It is usually a best practice to only include those
General events when they occur during the regular school day, or office hours.

e Reasons is where you will select what the purpose of the appointment is. For
example, Career Counseling and Graduation Audit can be valid reasons for
advising appointments. For Advising and Tutoring appointments, reasons are
configured by your Application Administrators. For general events, the reasons
field is open.

o Comments is a section where extra commentary can be entered about the
appointment. These comments are seen by both the student(s) and the advisor
when they look at their calendar and receive their appointment notification email.

o Select a Date prompts users to select a week in which you would like to schedule the
appointment. This lets users see the entire week, and not just a single day, to
determine which is the best day to schedule the appointment.

©2015 The Advisory Board Company 13 eab.com



Choose A Time To Meet

Location is where you will meet your students. Select the correct location from the
drop down list.

Reminders are sent the day of the appointment. The email reminder is sent the
morning of the appointment and the text message reminder is set “x” number of
minutes before the appointment. “X” number of minutes is actually defined on
the Admin tab by your Application Administrator. You can mouse over the “?”
mark, besides the text reminder, to see what the current value of “X” is.

Add an Attendee lets the advisor add extra users without having to exit the schedule
appointment page. Simply type in the user's name, select them, and they will be
added to the appointment.

People Attending are the users who will be scheduled for this appointment. The user
scheduling the appointment is able to Remove or Add an Attendee prior to saving
the appointment.

Select an Advisor is the list of advisors who have availability at the selected
Location. If you are creating an appointment for yourself, simply check your
name. However, showing all advisors gives users the ability to create
appointments for any advisor at that location (this option can be turned off to
where advisors are only able to create appointments for themselves. See your
Application Administrator for more information).

Length refers to the length of the appointment. While it will default to whatever the
advisor had setup in the availability, it can be overridden here.

The Scheduling Grid is where you will actually select what time this appointment will
take place. You will notice that a checkbox will appear for any times that are
available for scheduling. If something is already scheduled or “Conflicts” with that
time, you will see that notated on the grid. For example, Appointments, Free
Busy, Conflicts (such as a students class), or in some cases Drop in's for walk in
appointment times. A blank means the selected advisor does not have availability

Availabilities: ¥ Show Availabilities for This Course/Reas... = J

TIME SLOT

10/11 1012 1013 1014 10/15 10/16 1017
(SUN) (MON) (TUE) (WED) (THU) (FRI) (SAT)

6:00&-6:30a

6:30a-7:00a

7:002-7:30a

7:30a-8:00a

8:002-8:30a

8:302-8:00a

9:00a-9:30a

9:302-10:00a

10:00a-10:30a

10:30a-11:00a

©2015 The Advisory Board Company

for that time on that day. You can click on the word Conflicts or Appointment to
see who has a scheduling conflict.

Availabilities is where you can override preset availabilities and schedule the

appointment at any time at any day. Select the option ‘Ignore Availabilities, unlock
the calendar’ and you will see checkboxes appear in every field in the grid. Selecting
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this option allows you to override any conflict or non-available day to schedule the
appointment exactly where and when you want it.

° Repeat This Appointment? Is where you can make this appointment recurring. While
there are many options to choose, the most common and easiest to use is
‘Weekly’. Select Which Days, Every how many weeks and Repeat Until to make this
appointment repeat.

To finish, click the Save Appointment button. When the appointment is saved, the
system will send appointment notification emails to each of the attendees with the details
of the appointment. It will also update each attendee’s calendar.

Upcoming Appointments

The purpose of this tab is to give the advisor a quick and easy view of all of their
upcoming appointments. We also provide users with the necessary tools they need to
manage those upcoming appointments

Upcoming Advising Appointments

Actions m Show Cancelled

H| DATE ATTENDEE REASON COMMENT REPORT FILED? DETAILS

[=] 1M1 ;?f;[?;ZDDIIzSGDp Gonzalez, Laura Advising Not Yet. Details

Cancel Appointment

Need to cancel an appointment? Check the appointment and click the Cancel
Appointment button within the Actions Menu.

CANCEL UPCOMING APPOINTMENT

Cancel
Appointment
For:

| Laura Gonzalez v |

Reason

[ Medical Emergency - ]

Comments:

Student is not feeling well and plans to reschedule.

Gose Cancel Appointment

The Application Administrator creates and defines Cancellation Reasons in the event that
an advisor might need to cancel an upcoming appointment. Notice the advisor is given
the option for whom to cancel the appointment for, required to select a reason why the
appointment is to be cancelled and lastly an option to enter a comment about the
cancellation. Clicking the Cancel Appointment button will instantly send out Cancellation
Emails to all of the attendees alerting them the appointment has been cancelled.

©2015 The Advisory Board Company 15 eab.com



By default, the Upcoming Appointments grid will NOT show cancelled appointments.
Check the Show Cancelled check box to include cancelled appointments in the list of
upcoming appointments.

As a last note about the Upcoming Appointments tab, as soon as the appointment starts,
it will drop off this list and appear on the Recent Advising Appointments grid. For
example, if an advisor has an appointment today at 9:30am, as soon as the time reaches
9:30, that appointment will be dropped from the Upcoming Appointments list and added
to the Recent Advising Appointments list.

Availability

The next step is to define the days and times you will be available to meet with students.
It is important to note that locations and services are created by Application
Administrators. If you have questions about any locations or services set, please contact
your Dedicated Consultant.

Advisor Home ~

Students Upcoming Appointments My Availability Advising Center Advising Requests

ﬁ Edit Appointment Constraints

Times Available

Add Time -
TIMES DATES LOCATION SUBJECT
Copy Time
Dalete Time Advising, Changes to my
Schedule, Internship/lob
Search Assistance,
Tue, Wed, 8:00a- Academic Success Intgwew Coaching, _
O . Forever QOrientation, Resume Edit
Thu, Fri 5:00p Center )
Development, Selecting a
Major, Weekly Meeting /
Scheduled Meeting
For Appointments
8 Mon 2:00a- Forever Academic Success Mo listed Student Services Edit
5:00p Center

ADD AVAILABILITY

Add Time-

Step 1: Click the Add Time button in

the Actions Menu
Mon Tue Wed Thu Fri Sat Sun
Step 2: Select the days and times

8:00a - 5:00p :/t:fjr;l:/tzu are available to meet with

Step 3: Select whether you will meet
with students via appointments or
drop-ins during that time.

Drop-ins | Appointments | Campaigns

| Duration v |
Step 4: Choose the location where
_Location i you will be available.
Select Location to select Student Services

©2015 The Advisory Board Company 16 eab.com



Step 5: Lastly, select which student services you can provide to students during
this availability. Note: Leaving this student services field empty means you will
appear to be available for all advising student services.

Step 6: Click the Save button.

Note: Repeat this process until all of your availabilities have been defined. You can
have as many availabilities as needed.

There are two other options when adding Times Available.

Copy Time - to copy a time, select the time you would like to copy and then click the
Copy Time button. The availabilities will be copied and a dialog will open allowing you
to make edits or to save your newly created availability.

Delete Time- to delete your time, simply select the time and click the Delete Time
button.

Note: Inactive availabilities are highlighted in red in the Times Available grid.

Appointment Constraints

From the Advising Home page, click on the My Availability tab. To define parameters that
control your availability with appointments, first click the Edit Appointment Constraints
option.

Students Upcoming Appointments My Availability Advising Center Advising Requests
E Edit Appointment Constraints

When clicked, these options are available for you to define:

Student Appointment Constraints

A 7
Hours in advance: ¢

24

Default Appointment Length: ?

‘ 30 min A

?
|#| Require available times for students *

Update Constraints

° Hours in Advance refers to how many hours, from the current time, a student must wait
before they can schedule an appointment. For instance in the example above, if the
current time is 10:00am, the earliest a student would be able to schedule an
appointment with you would be 10:00am, the following day. This setting only applies
to students making appointments.

° Default Appointment Length is the default length of this specific advisor’s appointment.

This can be overridden by users with the appointment create permission, except by
students, during appointment creation.

©2015 The Advisory Board Company 17 eab.com



° Require available times for students means that advisors must have defined Times
Available (see section below) before a student can create an appointment with them.
If this box is not checked, students are able to schedule with that advisor at any time
and day. This box is checked by default. We recommend that advisors use this default
during setup.

Click the Update Constraints button to save your changes. Then, to hide the Student
Appointment Constraints settings box you can simply click on the Hide Constraints link.

Advising Center

The Advising Center tab allows advisors to monitor and maintain visits for students in
their queue or other advisors' queues.

Students Upcoming Appointments My Availability Advising Center Advising Requests
Notification Methods: # Ding [ E-mail [l Text Message

Students Who Have Checked In For Their Appointments

Actions

SELECT NAME REASON TIME OF APPT.

8] Robinson, Sarah Advising 11:302-12:00p

Students In My Queue

Actions «

SELECT NAME REASON COMMENT FIRST AVAILABLE PRIORITIZED AT CHECKED IN AT WAIT DURATION

o] Robinson, Sarah Advising 10:31a 399 hr 25 min

Students In Queue For Other Advisors

Actions v

SELECT NAME ADVISOR REASON COMMENT PRIORITIZED AT CHECKED IN AT WAIT DURATION
8] Aarons, Lilianna Visor, Addie Career Counseling 10:33a 2487 hr 23 min
¢] Matthews, Peter LeDuc, Brian Advising 3:31p 730 hr 25 min

Students Who Have Checked in for Their Appointments

This grid shows any students who have checked in for an appointment and are waiting to
see you. In other words, the student is in the waiting room ready to see you. When you
are ready to meet with the student, click the circle beside the student and press the Start
Appointment button in the Actions Menu. Doing this starts the appointment and brings
up an advising report for you to fill out at the conclusion of the appointment.

Students In My Queue

This grid displays students who are waiting to see you, or the first available advisor. This
queue only shows students that have dropped in to meet with an advisor. Students that
show in this queue did not have a previously scheduled appointment, otherwise they
would fall into the Checked In category. The list is sorted by placing the student who
checked in first at the top. Along with this grid, you have given several options in the
Actions Menu to manage the list of students.

Students in Queue for Other Advisors

©2015 The Advisory Board Company 18 eab.com



This grid lists students who are on the waiting list for other advisors. This is perfect for
when advisors want to help other advisors meet with their students. They can simply
select one of the advisor’s students and click the Start Appointment button in the Actions
Menu.

Notifications

Each advisor will need to set their notification methods of how they will be notified when
a student visits the Advising Center. The settings for these notifications are selected by
going to the Advisors home page and clicking the Advising Center tab. At the top of that
page, the advisor can then choose to receive notifications by checking a box for: ding
(audible), email or text message.

A student is added to a waiting list — Notifications are sent via ding (audible), pop up
message (top right side of your screen), email and/or text message if selected. (See
example below for an email notification).

An appointment is created - Notifications are sent via email (these notifications go out
regardless, when an appointment is created).

A student checks in for an appointment - Notifications are sent via ding (audible),
pop up message (top right side of your screen), or email. The email notifications that are
sent are advising appointment emails e.g. “A student has checked in for the
appointment”.

An appointment is cancelled - Notifications are sent via email. Email notifications go
out when the student appointment is cancelled on their calendar.

A student is removed from the queue - Notifications are sent via pop up message.

Notification Bar

The Notification Bar (top left of your screen) includes the Advising Queue icon and
provides a shortcut to the Advising Queue. There is also a link next to a student’s name
that will allow you to file a report for that student from the notification bar. Simply click
“Start Appointment”. The Advising Queue title (next to the people icon) is also a link
which will navigate you directly to your Advising Center when clicked.

@ EAR| Campus f

Student Success Collaborative™

& Advising Queue
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Starting an Appointment

To file a report for a student in your queue and report upon that session simply click the
Start Appointment button in the Actions Menu. Other options include:

Students In My Queue

Start Appointment

Mot Attended To

Earah
Maove to First Available

Send Meassage

Remove

Not Attended To: This option should only be used at the end of your day/shift to signify
which students you were not able to meet with.

Move to First Available: To move a student to the First Available queue, select the
student and then click the link to Move to First Available.

Send Message: If you would like to send a message via email or text to a student, select
the student and click Send Message.

Remove: You should use this action when a student leaves without first meeting with an
advisor. You should then "Remove” them from the list. This is different than the Not
Attended To option in that the Not Attended To option the student actually waited to meet
with an advisor but there was not enough time while the Remove option is for when the
student leaves, on their own accord, without meeting with an advisor.

Advising Requests

This tab displays students who have requested a meeting with their advisor(s). We give
users the ability to sort these requests by a location, making it easy to focus on a specific
group of requests.

Students Upcoming Appointments My Availability Advising Center Advising Requests

Sort by location:

College of Business -
SELECT DATE/TIME ¢ STUDENT ¢ REASON ¢ LOCATION %
] 10/05/2015 02:18 PM Clark, James Career Counseling College of Business

Match Request - The Match Request action opens the Schedule an
Advising Appointment screen where you can select a specific day and
time in which to meet with this student. It is important to read the send Message
Requested Meeting Time message from the student when creating
your appointment.

Match Request

Delete Request

Send Message - You can use this option to send a message to a student.

Remove - This option lets you permanently remove an advising request.
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Advisor Reporting

Advisor Reports

At the bottom of the Advising Home page is an area called Advisor Reporting. This is
where you will find a listing of all your previous advising appointments, the advising
reports you have filed or have yet to be filed.

Advisor Reporting

Recent Advisor Appaintments Recent Reports You Created

Recent Advising Appointments

Actions « @ Show Cancelled

=] DATE + REASON COMMENT

10/16/2015

01:30p - D2:00p Advising

CREATE AN ADVISING REPORT

Appointment Details Attendee
Appointment: Ashlie Prioleau
09/18/2015 10:30a-11:00a - Advis ¥ Arrived Departed
e 10:30 AM 11:00 AM
T + This person attended
Course: Attendee
- Laura Gonzalez
Arrived Departed
Lol 10:30 AM 11:00 AM
\#| This person attended
Location:
Academic Success Center v

Appointment Summary And Reminders

Summary

Suggested time: Suggested date:

This will be saved on the report as a suggestion. No appointment will be created.

= Attach File

Choose File | Mo file chosen

' By checking this box. | confirm that | have not violated any applicable rules or
regulations (University, NCAA, etc.) in providing services to this student.

Save this Report

©2015 The Advisory Board Company 21

ATTENDEE 4+ ADVISING TIME REPORT FILED? ¢ DETAILS

Gonzalez, Laura Mot Yet. Details

Recent Advisor Appointments

This tab displays all the previous advising
appointments you have had as an advisor. You have
several options available to you through the Actions
Menu.

Details- The "Details" link allows you to access the
Manage Appointment dialog to see or edit the details
of the appointment.

Add Advising Report- File an advising report by
selecting this action. The box on the left will appear
with the options to include summary information
along with supplemental documents to the Student’s
Profile.

Issue Alert- Easily issue an alert for the student
associated with this appointment.

Mark No-Show- When a student fails to show up
for the scheduled appointment, the advisor can mark
them as a no-show using this option. Note: Richie
Bateman (student) does not have a checkmark in
"This Person Attended" box. The summary boxes of
the appointment will not be shown when the user is
marked as a no show. Tracking students who
regularly fail to attend appointments is easy. Once a
student is marked as a no-show, an advisor can click
on the Reports tab > and run the Advisor No-Shows
report for a detailed report on every no-show
instance.

Show Cancelled- As with many of our grids, we
purposely exclude appointments that have been
cancelled. To include those cancelled appointment in
this list, simply check this box.

Note: When you check "This Person Attended", the
summary boxes here will appear.

eab.com



Recent Reports Created

Need to see a quick list of all the advising reports you have created for the term? This
tab is for you.

Recent Advisor Appointments Recent Reports You Created

DATE

09/02/2015

STUDENT MAME SUMMARY FOLLOW-UP?

We discussed Externship options and

No
Nelly will review the...

Angelos, Nelly

Sorted by the most recent report first, this grid will display all of your filed advising
reports for easy access. From here you can click the Details link to view (and optionally
Edit) a report or click the Delete link to remove the report.

Drop-In Advising Reports

To create an advising report for a drop-in advising session:
1. From the My Assigned Students tab on the Advising Home page or from the
Search screen, select the student you met with by checking the checkbox next
to their name.

2. Click the Advising Report button.

3. The system will then display the Create an Advising Report dialog. Every field
on this form is optional, so only fill out the fields that are relevant for you and
your institution.

Note: You should only use these steps if a student did not check in as a drop in through
the kiosk or advising center mode. If a student actually checks in as a drop-in then you
will enter the report from the Advising Center tab instead. Failure to do this can result in
duplicate reports and skewed reporting.

Notes

©2015 The Advisory Board Company

Notes are a great way to attach commentary in addition to Advising Reports to your
students’ profile pages and keep track of any information about that student that may be
outside of an advising appointment. Notes and Advising Reports are currently the only
method of attaching a file to a student's profile. Most commonly you can file a note from
your Home tab or via the Search tab.

To Add a Note:

1. Check the box next to a student’s name | want to...
and click Add a Note on this Student.
Message Student
2. Enter the text for your note.

Add a Note on this Student
3. Enter a Note Reason (optional). Note

Reasons are used to categorize notes 2dd a Reminder to this Student
for easy reference. These reasons are
created and set by your Application Report On Advising

Administrator. .
Schedule an Appointment

4. Attach a file (optional).
Add to Watch List
5. Select the proper permissions and

visibility settings. Issue an Alert

6. Click Save Note.
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ADD A NOTE X

Note (Required) Mote Reason

MNote URL

Visibility
Ashlie Prioleau Only?
John Bynon?

Printed Student Report

(= Attach File| Choose File | Mo file chosen

Note Permissions

e Viewable only by author of note. Checking this box makes this note only visible to
you. Not checking this box allows any user with the "Note View" permission to see
this note. If you don't see this option available your Application Administrator
may have it disabled.

e Viewable by student. Allows the student to view this note.

e Show on Printed Student Report. Checking this box includes this note in the
Student Development Report.

Alerts and Cases

Users with appropriate permissions have the ability to issue an alert on a student at any
time. Alerts are a way to draw attention to a student who may potentially be at-risk. To
issue an alert, click the Issue Alert button.

Actions
Want [o..

Issue an Alert

The system will then display the Issue Alert dialog.
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E AN ALERT

Student Q.

Please select the reason you believe this Select at least one
student needs assistance

Is this alert associated with a specific class? Optional A

Additional Comments

Please enter a comment.

Student- Type in the name or student ID to search for and select the student you wish to
issue the alert for.

Alert Reason- Select the Alert Reason that best describes the reason you issued this
alert (these alert reasons are defined and set by your Application Administrator).

Associated with a Class? - If the alert is associated with a specific course, you can
select it here. Otherwise, leave this blank.

Additional Comments- This is where the advisor should write, in detail, the reasoning
behind this alert.

When an Alert is issued for certain Alert Reasons, a case may be automatically
created. These cases can then be followed and managed on the Cases page.

Issue an Alert from a Student’s Profile

Another way you can issue an alert for a student is from the student’s profile. Simply
navigate to the student’s profile page and select the Issue Alert link on the right hand
side of the page in the "I want to...” box.

Student  Laura Gonzalez

Please select the reason you believe this Select at least one
student needs assistance

Is this alert associated with a specific class? Optional

Additional Comments

Please enter a comment.

Submit LS

©2015 The Advisory Board Company
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Alert Reasons

When enabled, users are required to provide a reason why they marked a student at-
risk. These outcomes are customizable and are managed in the Administration

feature.
Alert Reasons SSC University
Add New
CREATES AUTO ASSIGN AUTO ASSIGN  AUTQ ASSIGNED
r ?

NAME 15 ACTIVE? CASES? ADVISOR? COACH? USERS EMAIL NOTIFICATION? ACTIONS

H|_gh number of Yes Yes Yes MNo Mo Edit
Withdrawals

Sleeping in class Yes Mo Mo Mo Yes Edit
Financial Aid Yes Yes No No Seth Moucka Yes Edit
M|5.sed multiple Yes No No MNo Mo Edit
assignments

Failed Midterm Yes No No No No Edit
Medical 1ssues Yes Yes No No Mo Edit
Meeds Tutoring Yes Yes MNo No No Edit
Positive Alert Yes No No MNo Mo Edit

©2015 The Advisory Board Company

Name: Will be seen by Admins and professors when marking a student as at-risk. It
should be as specific as necessary to convey the appropriate meaning.

Alert Reason is Active: When checked, this reason will be selectable by professors
when marking a student as at-risk.

Show This Reason When Issuing Alerts: This option, if checked, will be available to
users as they use the Issue an Alert feature.

Show This Reason when Creating Progress Reports: If checked, this reason will be
available to users as they create a progress report for a student.

Alert Reason will Automatically Create a Case: Alerts can optionally automatically
create an at-risk Case for those students marked as at-risk. When this option is checked,
users can also choose from a host of auto-assign options.

Auto Assign Case to Student’s Advisor: Checking this option means that any student
assigned this alert will have its case assigned to the student’s assigned advisor(s).

Auto Assign Case to Student’s Coach: Checking this option means that any student
assigned this alert will have its case assigned to the student’s assigned coach(s).

Auto Assign Case to These Users: Or a specific advisor can be assigned to handle all of

these specific types of alerts. For example, I would like advisor Taj Alexander to be
assigned to all students marked with the “Financial Problems” alert.
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Case

Outcomes

Before a case can be completed, an outcome must be assigned. These outcomes are
customizable and are managed here.

Case OQutcomes SSC University

NAME

Closed

Financial Aid Issue Resolved

Student Received Counselin

IS ACTIVE? ACTIONS
Yes Edit Delete
Yes Edit Delete

g Yes Edit Delete

Name: The name will be seen by Admins and Advisors and should thus be as descriptive
as possible. These names will also be visible on reports.

Active: If you wish an outcome to no longer be selectable at the conclusion of a case,
uncheck this box.

Progress Reports

ADD A NEW P

ROGRESS REPORT Create a New Progress

At-Risk to Fail Your Class? o es # No

Select one or more Alert Reasons (required if

Report- A progress report is a
way a professor can indicate how
a specific student is doing in their

student is being marked at-risk). class. “This student is at-risk to

How Many Absen

fail my course” or “Bryan is doing
great in my class” are examples

ces?

Anticipated Grade Please Select - | Of th'ngs you m|ght see on a

Comments

professor’s progress report. Most
often, professors will be the ones
creating progress reports for
students, though sometimes
advisors will as well. To create a
progress report, check the box
next to the course and click

Creel | Create a New Progress

©2015 The Advisory Board Company

Report in the Actions Menu.

The first field is At-Risk to Fail Your Class? If you answer “Yes”, then you must select an
Alert Reason that has been previously created by your Application Administrator. Next
you may enter How Many Absences? this student has accrued in this course. If you do
not know, you may leave this field empty. Professors have the option to select the
student’s Current Grade, if known. Again, if you are unsure, you may leave this field
empty as well. Lastly, you may enter a Comment about the student and click the Submit
Report button. This progress report is now attached to the student and can be view at
any time by clicking on the Report/Notes tab on the student profile page.
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Note: Professors have the option to only report on only the students at-risk allowing
users to skip most students who may not be at risk

For more information about Progress Reports, please visit the Progress Report
Campaign section.

My Calendar

Your calendar in SSC is a quick way to view appointments or events at a glance.

My Calendar SSC University

Calendar View List of Calendar ltems Subscriptions

ecen CITITN CECET I CE o CIEIT G

m Add Calendar Event #=h Print Calendar

October 2015 oty | [« [ oy | weere [

SUN MON THU FRI SAT

27 28 29 30 i 2 2

2p HISTI112-11121
SUR OF WORLD HIST

SINCE 1500

2p HIST1112-11121
SUR OF WORLD HIST
SINCE 1500

4 o 6 7 8 9 10

2p HIST1112-11121
SUR OF WORLD HIST

2p HIST1112-11121

SUR OF WORLD HIST
SINCE 1500

SINCE 1500

11 12 13 14 15 16 17
2p HISTI112-11121 2p HIST1112-11121 2:30p Advising
SUR OF WORLD HIST SUR OF WORLD HIST
SINCE 1500 SINCE 1500

Key Features

1. Add Calendar Event - Clicking Add Calendar Event will bring up your
appointment scheduling page.

2. Print Calendar - Here you can print your monthly or weekly calendar views
directly to PDF.

3. View today, day, week or month - Quickly choose to view just Today, or view
by day, week or month. Using the left or right arrows allows you to view
previous or future dates if desired.

4. Notice the Legend just above the calendar grid. Options listed include:
Advising, Assignment, Tutoring, General, Course, Free Busy and
Cancelled. Selecting one of the checkboxes enables associated appointments to
show on the calendar grid and deselecting the checkbox hides them. (These
options are automatically checked by default).
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What a user is allowed to do on the calendar page can vary based on the permissions that
are assigned to them. For example, in order to use the drag and drop calendar
functionality (moving one event from one day to another), the user would need
permission to update an appointment. This permission is called Appointment Update and
is defined by the user role assigned to you by your Application Administrator. To view
details of an

MANAGE APPOINTMENT W appointment simply

hover over the
event on your
calendar. A pop up
All Attendees - . . . . .
Appointment Details [edit] like this one will
1 S. Kilpatrick (Advisor) When: Wed Sep 16, 2015 T appear.
1 Peter Coiro - 03:00 pm - 03:30 pm None
1 allie Irish - Where: Academic Success gyp:_: s CIicking on the
ne lime ointmen .
e pp event will open the
Course: N/A Manage
Reason: Advising Appointment dialog,
allowing you to edit,
cancel, or delete
Cancel Appointment Delete Appointment Wlth the approprlate
permissions.

List of Calendar Items-The List of Calendar Items tab provides in list form any
appointments you have on schedule for Today, This week and Next week. There is also a
Print Calendar option available for this view. If you have the permission to update
appointments, then an option to Edit will also be available to you.

2]

ﬁ My Calendar SSC University
]

Calendar View Listof Calendar lkems Subscriptions
e
E & Print Calendar
—
W} Today
~ DATE TIME TOPIC ATTENDEES EDIT
]

09/28/2015 1:00p-2:00p CHEMZ2400-2400-1 ORGANIC CHEMISTRY |

This Week

. DATE TIME TOPIC ATTENDEES EDIT

& 09/28/2015 1:00p-2:00p CHEM2400-2400-1 ORGANIC CHEMISTRY |

09/29/2015 2:30p-3:00p Advising Allie Irish Edit
@ 09/30/2015 1:00p-2:00p CHEM2400-2400-1 ORGANIC CHEMISTRY |
A
g Next Week
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Reminders

Once users have taken an initial action, like setting up a meeting with a student, the user
may have no further work to perform at the present time. However, users will want to
revisit the student’s file. In this case, the advising application provides users with the
ability to set a reminder on a student profile. This reminder will appear in the student list.

ADD A REMINDER

Reminder

Due Date

]

Save Reminder Cancel
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Student Profile

Overview

To view a student’s profile, simply click the students name via the link anywhere in
Campus. The Overview will be the first tab displayed.

Student profiles are at the center of the advising application. However, to understand the
importance of what the student profile can do, some background understanding is
required which is covered in this overview. The student profile is a set of information
about the student and their academic performance at your institution. It has details
similar to a limited SIS profile. However, our profile significantly differs in its focus and
contains information centered on proactively identifying students at risk of not graduating
in their major and providing the tools to support the student.

Laura Gonzalez SSC University
Overview = SuccessProgress  Reports/Notes  Classinfo  Major Explorer  More w Staff Alerts o
Iwant to
Course Grade Repeated Withdrawn Missed Cumulative
3 Cotrses Courses Success Markers A Message studerit
Rt 1 DA 0 3 v 3 _ 09 Y Add a Note on this Student
Add a Reminder to this Student
Total Credit: Credit Completion % Predicted Ri
Earned S ohis Instiuton Lovel sk Report On Advising
45.00 92% High Schedule an Appointment
Add to Watch List
7 1 - STUDENT ID
Biological Science R Issue an Alert
College of Arts & Sciences
CLASSIFICATION Edit User Settings
Sophomore

Advisors

Julia Simon, Griha Singla, Rich Staley, Amanda Wernicke, Latoya
White, Rachel Wolfowitz, William Harmon, Ashlie Prioleau

Categories

Risk
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Impersonate User
MOST RECENT ENROLLMENT
Spring Semester 2015

Tutors

Student Info -

The Academic Summary shows the student’s major and division, number of Ds and Fs the
student has received, number of repeated courses and withdrawals, the risk indicator for
the student for his or her major, and most recent term of enroliment.

Users can also see the student’s major, GPA, total credits, institution completion ratio
(earned credits divided by attempted credits), missed humber of success markers,
number of staff alerts, categories/tags, staff working with the student, and if the student
has received any support on campus. By rolling over underlined information, users will
get more detailed information.

The Student Success Collaborative data platform predicts individual students’ likelihood to
graduate in a wide range of majors on each campus. Data on historical student cohorts is
collected from your information systems and used to generate an initial series of
candidate academic metrics. Advanced multivariate statistical and machine learning
techniques perform variable selection and conduct hypothesis testing to highlight the
most impactful trends in student data. Results are cross-validated for accuracy and
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compared with known research on student success outcomes. This process may be
referred to as “"model training” by your consultant. More information is provided in
additional sections in regards to our most up to date predictive model.

Success Progress

Success Markers

ent has missed

them car

© 3 missed markers
Notification

@ csioL2107k
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Clicking on the notifications number will take the user to the Success Progress page,
where they will see details about the notifications. Success Progress shows the student's
academic summary as well as success markers and the student’s performance against the
success markers. Success markers are a course or group of required courses key to

Completed ® Missing Upcoming

on track for successful completion

Needs attention
1 Attemnpt

Needs attention
2 Attempts

Needs attention
2 Attempts

student success within a major, frequently first and second year courses, which are
entered into site so that advisors can identify and intervene with students who not
completing the markers. These are based on the timeframe (credit accumulation) by
which students must complete the course and the recommended grade threshold that
students should achieve.

Users can learn more about success marker details by clicking any requirement that is
blue. They can also look at completed, current, or upcoming notifications by selecting the
appropriate button.

COURSE NOTIFICATION DETAILS

© BIOL2107K

Below are the courses for this course group that this student has not already taken

Recommended grade: B-
Course
BIOL2107K|A PRIMCIPLES OF BIOLOGY |

BIOL2107K|B PRINCIPLES OF BIOLOGY |

The Student Progress section also shows the student’s GPA trend and credit
accumulation, two factors used by the predictive model to determine student risk level.
Users can view GPA term by term, at the institution, or overall (e.g. the combination of
cumulative and transfer GPA). If your institution does not provide term and institution
GPA, you will only see cumulative GPA. Likewise, users can view credit accumulation by
term or cumulative credits accumulated, further broken out by credits attempted and
credits completed when applicable.
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Credit Accumulation / GPA

TERM CUM GPA OVERALL GPA CREDITS CUM CREDITS

Fall Semester 2013 319 319 12.00 12.00

Spring Semester 2014 3.48 3.48 15.00 27.00

Summer Semester 2014 3.29 3.29 4.00 31.00

Fall Semester 2014 3.09 3.09 14.00 4500

Spring Semester 2015 3.09 3.09 0.00 45.00
Class Info

Classes This Term

=]

The first grid displays the student's schedule for the current term. Alongside each course
name will be a professor's name. You can click on the professor's name to view their
profile. You will also see the days and times each class meets, along with any mid-term
or final grades assigned. It's important to note that the mid-term and final grades come
from your Student Information System not from a professor's grade submission. You will
also notice the Absence column and its value. Clicking on the number of absences for a
course will give you the specifics about each absence.

CLASS NAME PROFESSOR DAYS/TIMES MID FINAL ABSENCE TAKE ACTION
Course Assignments
BIOL2106-2106-1 INTRO TO THE BIOL MWF 12:00p-1:00p
Rich Stal 0{0 R: st T Appt.
SCIENCES ich Staley Not Specified o) Hequest Tutor Agpt.

BIOL2108K-2108K-1 PRINCIPLES OF

Schedule Tutor Appr.

e Course Assignments
even Kilpatric i )
Rich Staley MWF 8:00-9:303

0{0) Reguest Tutor Appt.

BIOLOGY II Latoya White Mot Specified
h Schedule Tutor Appt.
Doug Hoffman Course Assignments
HIST1111-1111-1 SURVEY OF WORLD Kelly Miller TR 11:00a-12:15p 0(0) Request Tutor Appt
HIST TO 1500 Seth Moucka Mot Specified =
Rachel Wolfowitz Schedule Tutor Appt.
Course Assignments
PHYST111K-1111K-1 INTRODUCTORY Carly Schildhaus MWF 7:00p-8:00p
. e 040 Reqguest Tutor Appt.
PHYSICS | Gina Schorr Mot Specified o) equest Tutor Appt.
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Schedule Tutor Appt

The last column of the Classes This Term grid will allow the advisor several actions per
course. The options available to you are dependent on the permissions applied to you.

Course Assignments - Depending on your advisor permissions, you may be able to click
on the Course Assignments link to view all of the assignments that have been created
(most likely by the professor) for that course. Again, depending on your permissions, you
may be able to create new assignments.

Request Tutor Appt- If you see this option, you can request for a tutor to schedule a

tutor appointment with the student for that specific course. For example, when I click on
the Request Tutor Appt link, the system displays the Send Tutor Request dialog.
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Transcript

SEND TUTOR REQUEST

Select Location -

SUBJECT: New Tutor Appointment Request
STUDENT: Peter Matthews

COURSE: BIOL3900-3900-1 GENETICS
AVAILABILITY: Incomplete

LOCATION: None Selected The first field in this dialog is a comment box
where a user should enter information about
when the student is able to meet with a
tutor. Be as specific as possible when
_— commenting on when the student would like
to meet with the tutor. This information will
make it easier to match the request with a tutor. Next, select a preferred location for this
request. When all the information has been entered, you can preview the request before
sending. Click Save when done. The system will then send an email notification to the
Tutor Coordinator for that location.

Schedule Tutor Appointment- Rather than simply request a tutor appointment, if you
have this permission, you can bypass requesting and actually create a tutor
appointment. When you click this link, the system will display the Schedule an
Appointment page so that you can create a tutor appointment for your student.

Send Message to Professor- You can check the box beside one or more professors and
click the Send Message to Professor in the Actions Menu to quickly communicate with
the student’s professors.

Transcript

Spring Semester 2015 -

The Transcript provides a term-by-term view of the student’s academic record, together
with important metrics like term GPA and completion ratio. Pre-enrollment data, if
provided by the institution, will appear in the student’s first term. The amount and type of
pre-enrollment data may vary depending on what is available for a particular student, but
will generally include standardized test scores, high school name, and high school GPA.

—(2) BIOL2106A INTRO TO THE BIOL SCIENCES RW Term at a glance:
) BIOL2108K|B PRINCIPLES OF BIOLOGY II RW Credits: o
" @ HIST1111] A SURVEY OF WORLD HiST TO 1500 e St -
- Term GPA: -
1) PHYS1111K|B INTRODUCTORY PHYSICS | RW Cum GPA: 300
Academic Standing: Good Standing
Fall Semester 2014 ~
4 BIOL2107K|B PRINCIPLES OF BIOLOGY | c+ Term at a glance:
a CHEM1212K|B PRINCIPLES OF CHEMISTRY I D Credits: 14
Credit Comp %: 100%
A INTRO TO GENERAL PSYCHOLOGY -
3 PSYC1101|A A Term GPA: .
3 RELS2001 | A INTRO TO WORLD RELIGIONS A+ Cum GPA: 3.09
Academic Standing: Good Standing
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Advisors can get more details about a

Fall Semester 2014 ~ . A
course by rolling over the course title.

3 BIOL3800 MOLECULAR CELL BIOLOGY B
3 BIOL3810 MOLECULAR CELL BIO LAB-... B
2 CHEM3100 ORGANIC CHEMISTRY LAB | B
4 CHEM3410 ORGANIC CHEMISTRY 11 ¢
CHEM3410
Grade: C
Spring Semester 2014 ~ Status REGISTERED
Attempted: 4
3 SD 1710 SU. earned: 4 e
3 ANTH1102 IN| A

Reports/Notes

Perhaps one of the most informational tabs on the student’s profile is the Reports/Notes
tab. It contains information on Cases, Alerts, Progress Reports, and Notes. When a
student is marked at-risk, a Case (or “case file”) can be opened in order to follow up with
that at-risk student. A case lets advisors record what actions transpired to help the at-
risk student. This grid will display all cases that have been opened for that student and
the Manage Case button will let the advisor add an activity to the case.

Notes About Student

= DATE CREATED BY NOTE NOTE REASONS COMPLETE? ATTACHMENTS
o 09/22/2015 william Harmon Information - edit
en Cases Closed Cases
Open Cases
DATE OPENED REASONS ISSUED BY ASSIGNED TO
08/26/2015 Financial Aid Doug Hoffman Seth Moucka Manage Case

Alerts and Cases -Alerts and Cases go hand-in-hand. When a student is mark as at-
risk, an alert reason must be selected. Each alert that a student receives will be listed in
this grid. Please visit the Alerts and Cases section under Case Management for more
information.

Alerts For Laura Gonzalez

ALERT REASONS ISSUED ON ISSUED BY ASSOCIATED CASE ISSUING EVALUATION
Financial Aid 08/26/2015 Doug Hoffman Manage Case Not Applicable
Sleeping in class 08/26/2015 Doug Hoffman No Case Associated Not Applicable

Class: HIST1111-1111-1 SURVEY OF WORLD HIST TO
1500

Laura Gonzalez

Reason(s): Financial Aid

Case Owner: | Nong - Assigned To:| | seth Moucka X

08/26/2015
~* Doug Hoffman assigned case to Seth Moucka. 03:13PM
B Doug Hoffman opened case. 03:13PM
' Doug Hoffman added comment: 03:13PM

Add Comment

cancel Close Case
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When a student is marked at-risk, a Case (or “case file”) can be opened in order to follow
up with that at-risk student. A case lets advisors record what actions transpired to help
the at-risk student. This grid will display all cases that have been opened for that student
and the Manage Case button will let the advisor add an activity to the case.

Progress Reports- This grid will display all progress reports that have been created for
that student. The advisor can use the Detail link to see more information about any
report.

Advisor Reports- The Advisor Reports grid will list all of the advisor reports that have
been filed for that student. An advisor report can be filed after an advising appointment
and even when there isn’t an appointment at all. Click the Details link to see more
information about the report.

Tutor Reports- Just like the Advisor Reports grid, this grid lists all the tutor reports that
have been filed for that student. Tutor reports are filled out by tutors after a tutor
appointment. Click the Details link to see more information about the report.

Notes About Student- All Notes that have been created for a student will be listed
here. Advisors will be able to click the Edit link to make necessary changes to any note.

Major Explorer

The Major Explorer uses the advising application’s predictive analytics model to guide
student and user decisions about major decisions. Because many users and students will
be curious about how Major Explorer does this, we have included a brief explanation of
how predictive modeling works in this case.

The Major Explorer uses a predictive algorithm to generate information about whether a
course of study is a good fit for the student, attempting to find the majors where the
student has the highest chance of graduating. To do this, the algorithm analyzes basic
data from the student information system. Items like GPA and credit accumulation start
to determine the degree to which a student is at risk. Additionally, student coursework is
analyzed to determine the level of skill a student has demonstrated in a content domain
such as the humanities, STEM courses such as biology and mathematics, business and
economics, et cetera. The student’s skills are matched to their current major. Risk is
mitigated when their skill strengths create a high match with the skills needed to excel in
the major.

Finally, Major Explorer generates a high/moderate/low risk level that estimates how likely
the student is to complete the major. Red suggests that without intervention, the student
will have the most challenge in completing the major. Yellow suggests the student is
statistically more likely to complete these majors, but there is more challenge for the
student than a major with a green indicator. Green indicates majors the student will have
the least challenge completing overall.

Overview Success Progress Reports / Notes Class Info Major Explarer More »

Current Major

Related Careers

Biological Science Predicted Risk Level
College of Arts & Sciences High Account Executive

©2015 The Advisory Board Company

Manages communications with business clients
Promotes products developed specifically for a ¢

Account Manager / Representative
Manages client accounts for a company. Develof
marketing services or financial services such ast

Recommended majors are shown in order beginning

with the best match according to risk. Students who are at moderate or high risk in one
major may not have a low-risk match because the factors determining their risk (GPA,
credit accumulation, etc.) are applicable to all majors. Major Explorer provides other
options to guide a student toward a major, including filtering by majors available in a
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college or searching directly for a major or career. Clicking on a major name will take the
user to a page that describes the major and shows careers related to the major.
Additionally, users may search for majors not shown on the page for the student to
investigate. The student’s current major will be listed first for comparative reasons. Major
Explorer displays the risk color associated with the student’s likelihood to graduate in the
major for each major on the page.

The career information is provided by Burning Glass, a leading career information
provider and Student Success Collaborative partner. Users can also use the search box to
search for related careers as well as majors to compare. Clicking on a related career will
share more information about the career and national hiring statistics.

Skills Analysis

©2015 The Advisory Board Company

The Risk Score Analysis shows the risk areas and how the student compares to students
who successfully completed the major. Looking at risk area performance will also indicate
why the student is or is not at high risk of not completing the major. The first skill area
usually rises to the top because the student’s performance has a high importance to
major completion and the student’s comparative performance is below average compared
to the historical norm. In addition, the risk score analysis will make suggestions about
what the student can do to improve chances of succeeding in each risk area.
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Campaigns

Appointment Campaigns

Campus Appointment Campaigns enable the advisor to request that specific students
select a specific date and time in which to schedule an appointment instead of the advisor
creating appointments for each and every student. This feature is commonly used when
an advisor must meet with all of their students at least once per term. To begin, click

on Appointment Campaigns under quick links and follow the setup steps.

The click on Appointment Campaign under Actions on the left hand side and follow the
steps below.

o
SSC University

Actions
I want to...

Issue an Alert

Quick Links

Take me to...

Schedule General Event
Appointment Campaigns
Record Class Attendance
Manage Assignments
Travel Letters

School Information

Download Center for Reports

Fall 2015 Campaigns SSC University

Progress Report Campaigns | Enrollment Censuses | Appointment Campaigns | Travel Letters Actions

CJAll Appeintment Campaigns I want to create a new...
(T = Progress Report Campaign
Enrollment Census Campaign
You have not created any appointment campaigns. Click the link to the right to get started. Appointment Campaign

Travel Letter

Progress Reports
All Progress Reports

Detail Progress Reports

Step 1: Define the Campaign - SSC Appointment Campaigns enable the advisor to request
that specific students select a specific date and time in which to schedule an appointment
instead of the advisor creating appointments for each and every student. This feature is
commonly used when an advisor must meet with all of their students at least once per term.
To begin, click on Appointment Campaigns under Options > Create a New Campaign and
follow the setup steps.
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New Invitation Campaign

Define Campaign

Campaign Name: Begin Date: End Date:
09/28/2015 10/12/2015
Campaign Type: Appointment Length:

Select v 40 min -

Slots Per Time: Appointment Limit:

1 - 1 -

Course or Reason: Location:

Cancel Save and Exit Continue

Enter the Name of Campaign-The name of the campaign only appears to the advisor.
This needs to be a name that makes sense to you.

Email Subject- The topic will be the subject of the email going to the student.
Special Instructions to Student - This will be your message to the student.
Choose the advisors for the Appointment Campaign - will let you select multiple
advisors if desired. For instance, if you want a student to meet with you or any other

advisor, select them here.

Choose the Start and End Date- This will be the date range for which you want the
students to make their appointments.

Length of the Appointment- This is where you define exactly how long the
appointment will be. Durations include 10, 15, 30, 45 and 60 minute intervals.

Appointments Limit- This will determine how many appointments you wish for the
student to schedule.

Location- Select the location of where the appointment(s) will be held.
Step 2: Select Recipients of Campaign- Once the Campaign Details are created and the

selections are defined, the next step is adding recipients. Click Continue to select Students to
Invite. Here you can use the tabs to search for recipients in several ways.

SSC University
Define Campaign Add Students Add Staff Compose Message Confirm & Send
Appointments
Add Students To Campaign
Invite All My Assigned Students 4
Advanced Search v

You have several ways to search for and select your students.

Invite All My Assigned Students: Provides users with students that are assigned to
me.
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Advanced Search: Provides users with advanced search filters to find, and select,
students. When you select students from a tab, click Continue to move to the next page.
Next you can review what the email message will say and look like.

Step 3: Add Advisors to Campaign- You will need to select yourself as the advisor for the
campaign. You may also have the option to select additional advisors to make them available
for appointments based on the campaign. Advisors will need to have availability defined
before they can be added to an appointment campaign.

Note: If your school does not use Campaign Availabilities you can check the box to Include

Appointment Availabilities to show available advisors. This section will default to search
for campaign availabilities first.

Time to register for Fall classes!

Add Advisors To Campaign ™ Include Appointment Availabilities?
ID NAME AVAILABLE TIMES
O Joy McLaughlin Appointment Availability: Mon-Fri 8:15am-5:30pm
(@] Mark |efferies Appointment Availability: Mon, Wed, Fri 8:00am-1:00pm {Summer 2020)
8] Harry Kent Appointment Availability: Tue, Thu 8:00am-5:00pm (Summer 2020)

< Back Save and Exit Continue

Step 4: Compose your Message- Compose the message that you will send to students in
the invitation to schedule a tutoring appointment through the campaign.

Time to register for Fall classes!

Compose Your Message

Time to register for Fall classes!

Please schedule an appointment with me to receive your PIN number to register for the upcoming Fall semester. You will not be able to register for class

Hello [student first name],

You have been requested, by your advisor, to schedule an appointment with them. By clicking the link provided, you can simply select a time that works with your schedule, save it, and an
appointment will be created for you.

Please schedule an appointment with me to receive your PIN number to register for the upcoming Fall semester. You will not be able to register for classes until you have met with an
advisor.

Schedule an Appointment (campaign link)

You can also copy and paste this address into your web browser.
[campaign link]

Thank you for using GradesFirst.com!
support@gradesfirst.com

Email Subject: The topic will be the subject of the email going to the student.
Instructions or Notes: This will be your message to the student.

Note: This screen will also give you a preview of what the invite will look like.
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Step 5: Confirm and Send- Please make sure that you review your selected options before
you start the campaign. Click Send when you are ready to email the invites to the selected

students.
Define Campaign Review Students Add Staff Compose Message Confirm & Send
Appointments
Confirm & Send
Campaign Type: Advising StartDate: 09/28/2015 End Date: 10/12/2015
Reason: Advising Appt Length: 60 minutes Slots Per Time: 1
Appt Location: Academic Success Center Appt Limit: 1 Reminders: ¥ E-mail ¥ SMs
Subject Please come in for an Advising appointment
Email Preview View Invitees: View All (3)

Included Advisors View All (1)

< Back Save and Exit Send

Review the campaign details one more time and then click Send.

Managing Your Campaign

The site gives you several tools to help manage your Appointment Campaign after you
create and send it.

Fall 2015 Campaigns

Progress Report Campaigns Enrollment Censuses Appointment Campaigns Travel Letters

[CJAll Appointment Campaigns
NAME STATS

Appointments

Appts. Made (0%) Reports Created (0%) Attend. Rate (0%)
ADVISING 09/28/2015 - 10/12/2015

Appointments Made-This tab will let you see which students have made

appointments. Not only can you view those students, but you can also Send a Message,
Add Note, and/or Add Tag for those students.

——— e ——maey

Appointment Campaigns  Appointments

09/28/2015 - 10/12/2015

Appointments Made | Appointments Not Yet Made | Reports Created

Options

Edit Campaign Details
Actions ~

Delete This Campaign
a APPT DATE APPT TIME STUDENT SIUDE)

ATTENDED? AT-RISK? APPT CREATED ON

Campaign Information
No appointments have been created for this campaign.

Campaign Type
Advising

Appointment Reasons
Advising

Location
Academic Success Center

Default Appaintment Length
1hr omin

Slots Per Time
1

Appointment Limit
1

Send Email Reminders
Yes
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Appointments Not Yet Made-This tab will display those students who have not yet
made their appointment(s)

Appointment Campaigns  Appointments

09/28/2015- 10/12/2015

Appointments Made | Appointments Not Yet Made | Reports Created

Options
Edit Campaign Details
-
Delete This Campaign
=] STUDENT EMAIL
o 1 Clark, James sample@eab.com Campaign Information
=) 2 Green, Amy sample@eab.com

3 Robinson, Sarah sample@eab.com Campaign Type
Advising
Appointment Reasans
Advising

Resend Appointment Request- This option will let you resend the appointment

campaign email to selected students. This is great, for instance, if a student accidentally
deletes the original email.

Appointment Campaign Options

©2015 The Advisory Board Company

Options
Edit Campaign Details

Delete This Campaign

Edit Campaign Details- With this option, you can edit anything about the appointment
campaign. When those changes have been saved, they will automatically apply to all
students who still are required to make an appointment. Students who have already
created their appointment(s) will not be affected by the changes.

Delete This Campaign- You can use this option to delete an existing

campaign. However, deleting this campaign will NOT remove any student appointments
that have already been scheduled.

Once you select students, you will go to a page where you can review your selection. You
will have the option to continue adding other students or move forward in creating the
campaign. Click continue to choose the staff that will be included in the campaign.
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Progress Report Campaigns

Progress Report Campaigns allow you to gather feedback from faculty to help determine
which students may need intervention. To get started, click on the Progress Report
Campaigns tab. Then under Actions — I want to create a new... click on Progress Report
Campaigns.

@ EaB| Campus ¥ Fanz015 Ja 2 O-

Student Success Collaborative™

Fall 2015 Campaigns SSC University

Progress Repar: Campaigns | Enrollment Censuses  Appointment Campaigns  Travel Letters Actions
Campaign 3 Response(12%) &) AcRisk (16%) | want to create a new...
Sent: 06/08/2015 | Quick Stats
P Re rt C: i
Feedback @ FResponse(100%) B AcRisk (32%) TG EEREN
Sent: 06/10/2015 | Quick Stats
. Enroliment Census Campaign
Early Spring Progress Check @ FResponse (100%) @) AcRisk (16%)

Sent: 06/16/2015 | Quick Stats . .
Appointment Campaign

HRTM Progress Report Campaign ) Response (8%) @) At-Risk (100%)

Sent: 06/22/2015 | Quick Stats Travel Letter

Midterm PR Campaign Response {0%) Ac-Risk (0%)

Sent: 06/23/2015 | Quick Stats

[unsent] Campaign Progress Reports

3 of 5 steps complete. This evaluation campaign was incomplete and has not been

sent. Click on the campaign's title to centinue editing and send the campaign. All Progress Reports

Early Progress « cpons a

Sent: -ayw-]hzmgs | Quick Stats Response (21%) AuRisk (23%) Detail Progress Reports
Schqdule Appointment - Spring 2015 Response (0%) Ax-Risk (0%) At-Risk Progress Reports

Sent: 07/06/2015 | Quick Stats

Week 3 reports Response (0%) AcRisk (0%) Detail At-Risk Progress Reports
Sent: 07/20/2015 | Quick Stats

Send out those Progress Reports! Response (0%) Ae-Risk (0%)

Senc 07/22/2015 | Quick S Enrollment Census Reports
[unsent] At Risk Student Campaign from Campaign Only

3 of 5 steps complete. This evaluation campaign was incomplete and has not been

sent. Click on the campaign's title to continue editing and send the campaign.

[unsent] sda

3 of 5 steps complete. This evaluation campaign was incomplete and has not been

sent. Click on the campaign’s title to continue editing and send the campaign.

teer - me e e

Census Detail

DHOY OPEYREEKD I
PR PR I R TR R T R T R A 7

To create a new progress report campaign follow the steps listed below.

Progress Reports  Create New

X Name of Campaign
Step 1: Name & Message

Progress Report for Fall
Name your Progress Report Campaign, and
provide a message for professors.
Email Subject

Fall Progress Report Campaign
Step 2 : Choose Students
Choose all-students, subset of students, or Email Message
classes that are to be monitored.

Dear Professor,

Please take a few minutes to fill out progress reports for the students in your class. The feedback
StE‘p 3 : Define Behavior you give us will be used to help identify those students who may be in need of extra help.

Your help is very much appreciated.

Define how your Progress Report will behave

with thank you notes and expiration dates.
Regards,

Provost Joe Sm\th‘

Step 4 : Confirm

Confirm the students enrollments which are
the target of the Progress Report campaign.

Step 5: Send & Complete

Your Progress Report Campaign has been sent
to instructors.

i
-
i
i
o
P
ll
Q
:
®
=

Save and Next : Choose Students

Step 1: Name & Message -Name your campaign, define the subject of your email, and
write your message.

Name of Campaign: This is the name of your campaign and will be visible on
the Campaign tab.

Email Subject: This is where you will define the subject of the email your
professors will see.
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Email Message: This is where you will define the body of the email that will be
sent to your professors. A brief message summarizing what you are asking your
professors to do is usually best. It is always a good idea to give your professors a
“heads up” notification/email so they know exactly what a progress report is and
what your expectations are.

Step 2: Choose Students or Courses- Choosing which students/course sections that will be
included in your progress report campaign is perhaps the most import step of the creation
process. You can select specific groups of students or entire cohorts.

How would you like to select which students receive progress reports? The following 3 selection methods offer the power to drill down into a particular
student/class or scale to the entire campus:

, All students Active for Academic Term : Send requests for all students active for the Spring 2014 term. This includes all students who are
active in their courses (i.e. not dropped). This will include everyone in your GradesFirst environment, and Is not restricted by any requirement
other than academic term.

-, Select Specific Students and Courses (< 2000 students) : Send requests for specific students filterable by any condition within
GradesFirst. You can also choose to send to specific course sections. By choosing both a list of students and a list of courses, you can select
specific students in a specific course.

. Select Cohorts of Students and Courses (> 2000 students) : Send requests to cohorts of students filterable by any condition. Differs from
the "Specific Students" above since you will not choose specific students or specific courses. In the "Confirm" stage, you will see a sample of
students and courses you chose.

All Students Active for Academic Term- This should be used when sending a
progress report campaign for all students. This option is best used if you wish to
send a campaign for all students that are enrolled in the current term.

Select Specific Students and Courses (<2000 students)- This option should be
used when sending a progress report campaign for a selective group (or cohort) of
less than 2000 students. For example, all students on the football or Women’s Tennis
team. When you click this option, the bottom half of the page opens up giving you a
filter for both students and classes.

Filter Students- In the Filter Students section, you can select students by
criteria.

Filter Course Sections- You can use the Course Sections filter either
independently of, or in conjunction with, the Student filter. For example, I could
choose to run my campaign for only Math courses for my Football and Women’'s
Tennis students. I would just need to search for and select all the Math courses
and then click the Next: Define Behavior button.

When using the Course Section filter in conjunction with the Student filter, we
have a checkbox option called Only show courses for the above selected
students. When checked, this option will only display courses that are currently
being taken by your selected students. Users could then select only Math courses
for the student athletes in the campaign. Narrowing down the course list this way
is a lot easier than searching your entire course catalog for all Math courses.

The course filter can be used independently of the student filter to create a
campaign for ANY student in certain courses. To do this, do not select ANY
students via the student filter and only search for and select the appropriate
courses via the Course Section filter.

Once all of your students and courses have been selected, click the Next: Define
Behavior button to move to the next step.

Select Cohorts of Students and Courses (>2000 students)- This is the third,
and last, method of selecting which students should be included in your progress
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report campaign. This option should be used when sending a campaign for a
selective group (or cohort) greater than 2000 students. For example, all freshman
and sophomores. Checking this option opens up the filters shown below.

Filter Students

BTl YT (o |l Switch To Advanced Seareh Saved Searches +

Keywords

[ MyStudentsOnly [ AtRiskStudents Only [ Include Inactive

Filter Course Sections

Section Search

Course/Section Keyword Search Filter by Professor Filter by Section Tag

| Al - ||| A

(] Only show courses for the above selected students

Back : Name & Message Next : Define Behavior

Step 3: Define Behavior- These next options are more administrative in nature. They
enable the user to define parameters around this campaign to help prevent professors from
being sent multiple campaign emails to when the campaign should expire and lastly, should
the professors receive a “Thank you” email when they complete their evaluations.

Progress Reports  Progress Report for Fall ~ Edit

Step 1 Name & MeSSagE' Exclude Students Requested Since
Prevent new student requests from being sent to professors who have already received a request since the below date.

MName your Progress Report Campaign, and

provide a message for professors. 09/18/2015

Step 2 : Choose Students

Expire Professor Links On

Choose all-students, subset of students, or Prevent professors from responding to the campaign after the below date.

classes that are to be monitored.
11/27/2015

Step 3 : Define Behavior

) Send Thank You Message to Instructors upon completion?

Back : Choose Students Next : Confirm

Define how your Progress Report will behave
with thank you notes and expiration dates.

Step 4 : Confirm

Confirm the students enrollments which are
the target of the Progress Report campaign.

Step 5: Send & Complete

|
=
i
1]
o
P
il
Q
b}
®
=

‘Your Progress Report Campaign has been sent
to instructors.

————r -

Exclude Students Requested Since: This date is used to ensure duplicate
progress report requests are not sent to the same professors for the same students in
the event a second campaign is sent. For example, if a progress report is created and
sent on 11/1, and you upload your latest schedule changes on 11/5, therefore adding
(and removing) students to classes. With an updated roster in SSC, you may want to
send out another progress report campaign to ensure those newly added students are
also evaluated. In theory, you would not want the professors to have to re-evaluate
all students again. So to prevent this, we have added the ability to exclude those
students already evaluated from appearing in this second campaign. All that needs to
be done, in this example, is when you create your second campaign, enter the date of
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11/1, which tells SSC to exclude the students who have already been evaluated from
the professors list.

Expire Professor Links On: This is essentially your progress report campaign
expiration date. Simply select the date you wish for any unfiled professor evaluations
to expire on. If a professor tries to access the campaign after that date, they will be
notified that the “link has expired.”

Send Thank You Message to Instructors upon Completion? Check this box if
you wish for SSC to automatically send a “"Thank you” email to each professor that
completes their evaluations. When checking this box, you will be able to define both
the subject and message of the email. And as each professor completes their
evaluations, they will automatically receive your thank you email.

Click Next: Confirm to move to the next step.

Step 4: Confirm-This final page will give you a detailed count of how many students,
professors and course sections will be included in your campaign. Also, a complete list of
your included students will also be displayed

to instructors.

Cancel?

f
=
i
[ 1]
py
P,
i
Q,
4
®
L
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Step 3 : Define Behawvior

Step 5 : Send & Complete

Your Progress Report Campaign has been sent

Step 1: Name & Message Based on your student selection(s), the application will send 69 evaluation requests for 11 students in 16 sections to 40 professors. Below is a list of all the

evaluation requests that will be sent. Please review this list to ensure all desired students and courses are included

Name your Progress Report Campaign, and
provide a message for professors.

Evaluation Requests To Be Sent

Step 2 : Choose Students

Choose all-students. subset of students, or
classes that are to be monitored

STUDENT [ PROFESSOR COURSE COURSE NAME SECTION
1 Eric Angell 6437233 Charlie Rosenfield ASTRITIA DESCRIPTIVE ASTRONOMY IA 1
2 James clark 474904716 sara kuzmik, 8rian CHEM3100-3100 ORGANIC CHEMISTRY LAB | 1

LeDuc

Jade Lynn, Emily Sentz,

3 James Clark 474904716 POLS2401-2401 GLOBAL ISSUES 1
Julia Simon
Define how your Progress Repart will behave John Exgars Maanie
with thank you notes and expiration dates. e e et osh
4 James Clark 474904716 . ' CHEM2400-2400 ORGANIC CHEMISTRY | 1
Laufenberg, Wes
pendarvis, Bethany Pope
Step 4 : Confirm i
P s James Clark 474904716 Steven Kilpatrick, Rich g1 510812108k PRINCIPLES OF BIOLOGY I| 1
Staley, Latoya White
Confirm the students enrollments which are
the target of the Progress Report campaign. 6 James Clark 474904716 Jackie Pugh, John Quast  MSL2020-2020 LEADERSHIP & TEAMWORK 1
7 Steve Garcie 1124580 Rex Mancke ENVR200 NATURAL HIST-S CAROLINA 1655
8 Laura Gonzalez 254316074 Rich Staley BIOL2106-2106 INTRO TO THE BIOL SCIENCES 1

Doug Hoffman. Kelly
9 Laura Gonzalez 254316074 Miller, Seth Moucka, HIST1111-1111 SURVEY OF WORLD HIST TO 1500 1
Rachel Wolfowitz

Carly Schildhaus, Gina

10 Laura Gonzalez 254316074
Schorr

PHYSTT11K-1111K INTRODUCTQRY PHYSICS | 1

Steven Kilpatrick. Rich

11 aira Ganzaler  25431ANTA RINI 21NRK-2108K PRINCIPI ES NE RINIOGY 11 1

Delete this unsent campaign.

Summary at the top- This above summary will detail exactly how many students,
course sections, and professors that are included in your campaign.

Evaluation Requests to be Sent- We also added the ability to preview the list of
students who are to be included in your campaign.

What happens if I don’t see any students in my list? Depending on how large
your campaign is, this grid may populate instantaneously or it may take several
hours. But in either case, you will not be able to click ‘Next: Send & Complete’ until
your students populate in this grid. If this process takes a while, you do not have to
wait on this page while your campaign is being built. Users can continue using the
site when your list and do other things in SSC.

If everything looks good, click the Next: Send & Complete button to complete and
send your progress report campaign.
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Quick Stats/Hide Stats- This option, when clicked, displays the same data and
statistics for the campaign.

Spring 2014 Campaigns

Al Campaigre Progress Reporns Ervolimers Censuses

M Progress Report - 5
Sent OOIR200S | Mide Scary

pring 2014 (F...

" Pragress Report Campaign

\ - A o
” Responie (5% o Ac-Riake {129) & Enroliment Census Campaign

Dace First Seno 03ZE2014

Evahaaborm Sert: 124

Besporses from Professors: &
Students Marked ARk 1

Date First Sent: The date your campaign was sent to your professors, NOT the creation
date of the campaign.

Evaluations Sent: The total humber of individual evaluations in your campaign. For
instance, if your campaign consists of 5 courses, 25 students in each course, the total
evaluations sent would be 125.

Responses from Professors: The total number of evaluations your professors have
submitted responses for. For instance, if 2 professors have submitted 5 students each,
the total responses would be 10.

Students Marked At-Risk: This number represents how many students, of the
Responses from Professors, have been marked at-risk. For instance, in the example
above, 4 of the 10 students evaluated were marked at-risk.

Total Responses: The pie charts represent details related to the campaign. Here is a
breakdown.

Responses: This value indicates what percent of total evaluations have been submitted
so far.

At-Risk: This percent is calculated by how many students have been marked at-risk
divided by total responses by professors.

Progress Report Campaign Details & Progress Reports Received- This tab displays
all the feedback that has been submitted by your professors.

Progress Reports » Progress Report - Spring 2014 (Football)
Progress Reports Recetved | Progress Seports Mot fecerved Summary | Progress Reports Mot Recesved Detal
0 Espert: o Excel
Studeni Studest id Completed By Course Al Rsk?  Alert Reasons Cument Absen... Commenis
1 Jacksos, Alan i Berham Deal Tam KINI0LE-1 Lites L] Deini
2 Jones Tom 3 BachamOeal Tami KN30 Lifes Ho Dietad
3 Jacksos, Alan i Soressen, Jenaifer ENCL&M4 T Ho Detad
4 Jonss, Tom 3 Sorasaen, Janaiter encaenien . [PEITR Fote o come i cuns Detsd
§ Jachaos, Alan 1 hu, On KINADOO-1 TR Ho Detad
€ White Ardraw 14 Zhe, Qn KINADEO-1 TR No Detad
T S, Tevoiny i Thu, G KINAS0-1 Tp il e Detnd
& Jooes, Tom ¥ e On KINABR0-1 T . L Detad
| Paga 1 ofl b oK Dimplarying 1 -8 ef 8
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Progress Reports Not Received Summary- The second tab displays all professors who
have not responded or finished with your progress report campaign. Here, you can
manage and track the list of professors who have not yet completed their

evaluations. This tab shows information by professor.
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Progress Reports

- Progress Report - Spring 2014 (Football)

Progress Reperis Received | Progress Reports Not Received Semmary | Progress Reponts Mot Receved Detal

O Reserd selenietReguesss | (D) Resend Al Reguests W sendaMessage | St o Bzl

Protessar TotmlReguessss  Repors Recec.  Firs hotos Uast Recent ot Exgres On Totsl Notces
1 Andrews, Geran 8 8 03252014 03282004 DSETE014 1
2 BenhamLasl Tami L] - L] SRREAON waTans 1
3| Canlersa, Ranald '] ] 0322014 032B2004 DSETE014 1
4 Gk, Sezanne 1 Lot SRIEQ0N manans 1
5 Cukarg, Scom 5 03282014 Q2B200 PS04 1
6 Detenbace. Paul 1 L e ORIEQ0N wanans i
T Dwans, Wilsm l 03282014 26200 v 1
B Gisdewy, Gearge H [ e 032E2004 PSETR014 1
B Godby. Robert ] D3R4 26200 TR0 1
10| Huather, Joha 8 03PEN4 03282004 1SET014 1
11 Wertn, Aimgn 4 D3 2B M0 '
i Hedes, Joseph i BN ONIBD0N4 pSETE014 1
13 mgensl Casey Ll Ll [ MmN 1
4 Lawreni, Sesn 4 DDA [t % T 1SETI014 1
§ e Kernen Ll L rl L= TN 1
6 Uaine, Leran '] DDA 03RO LETT014 i
1T Bwar, Mark Ll Ll A0 AT i
B | Frice, Cyniia 5 DA ONTB20N LRI04 1
U Aok Jows 5 Lo 3200 warans i
20| ScarcH, Jamie 4 ° [T AN2B20N w014 1
I I SefaniEn. Jeanss Ll ] N4 032600 wmarans 1 »
[ 4 Page 1 ofL| ¥ K| & Dol 1 - 37 0f 37

©2015 The Advisory Board Company

Resend Requests: This option enables you to resend the campaign request email to
select professors. This works well for sending out second (and even third) reminders. It
can also be used for those professors who have lost their original campaign email.

Resend All Requests: Similar to the Resend Requests option this will resend the
campaign request emails to professors, but it will do it for all professors (as the name
implies).

Send a Message: Use this option to send a message to selected professors.

Export to Excel: Want to view all this information in a nice an easy to read
format? Use the ‘Export to Excel’ option.

Please see the definitions for some of the columns below

Total Requests: This column represents how many total students a professor has been
asked to evaluate.

Reports Received: Will display how many students a professor has already evaluated.

Total Notices: Represents how many times you have ‘Resent Requests’ to each
professor.

This is the tab is used to view, and monitor, which professors have yet to submit
evaluations. Users can use this tab to “work” the list of professors by simply sending
them an email reminder (Send a Message) to please complete your evaluations or a more
formal request (Resend Request) whose email contains an actual link to each professors
campaign entry page. Other information displayed on this tab will let you gauge how
responsive your professors have been in completing their evaluations. Lastly, if a
professor does not appear on this list, that means they have already completed their
progress report campaign.

Progress Reports Not Received Detail - In many ways, this tab works almost exactly
like its predecessor (Progress Reports Not Received Summary) with the except that this
tab is more of a student centric view. This provides a list of which students have not
been evaluated..

The options on this page are identical to those on the previous tab in name and
function. An area of possible confusion can be “"Who receives the email when I check a
student’s name and click either Resend Requests or Send Message?” In both cases, the
professor will receive said email.
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Progress Reports > Progress Report - Spring 2014 (Football)

Progress Reperts Recenved | Progress Reports Not Recerced Susmary  Progress Reporets Mot Received Detail

[¢] © Reserd W Sercta Message () Export 10 Excel
Saacent Student Professer Course ¥ Course Section Mot
1 Norweod, Joe 12 Angrews, Geewrd PATB2220 Patrogenc Mor 10 ovaw4 022672014 1 A
2 Keote, Cyna 1 Ansrews. Geraed PATE2220 Patogenc Wer 1 032872014 032872014 1
3 Farong, Tery " Angrews. Gersrd PATD2220 Pattogenc WMor 0 0)2u204 002014 1 &
| 4 Defriest Trave 9 Angrews. Oersed PRTB2220 Panogenic Mer 10 03282014 03282014 1
| 5 Norwood Joe R Angrews. Geesed PATB2220 Patrogenc Wor 1 Ll 0v2e0 1
I 8 Konte, Cyrus n Angrews, Oerad PATB2220 Patogenc Mo 10 032872014 032872014 1
| T Farnng Toey 10 Antrews, Geesed PATB2220 Patoganc Mer 1 oMM 0202014 1
| 8 Defriest Treve 9 Angrews, Gerwrd PATB2220 Patogenc Mo 1 03282014 03262014 1
9 John Charies 2 Bertan-Desl Tam LLAAL) Utespan Motor Dav 1 ovam4 0322014 1
10 Henry, Davis ‘ Bertan-Deal, Tam K0 Ufespan Motar Dev 1 02282014 0282014 1
1 Wente, Cyrus n Cartarna Aosald PHYS10%0 Concapts of Phys. 40 0V2M014 0v2e2014 1
12 Merweod Joo 12 Canterna. Rosald PHYB1080 Concepts of Phys “0 0328014 03282014 1
Fl 13 Farong, Tery 10 Cartarma Rosald PYS10%0 Concepts of Py “ 03202014 0282014 1
| 14 DePriest Travi ] Carsarma. Roseld PHYS1060 Concepts of Phys 40 0Nz V202014 1
15 Meewsod Joo ” Carn, Suzame PHCY 4450 Patoghysiobgy 1 0328014 032014 1
W Faming Tory 10 Cark. Suzante PHCY 4450 Patoghysovgy 1 03202014 03202014 1
17 Defvest Travm 1] Cane Surame LIS Pamophysnngy 1 (YT 032072014 ]
0 Xente, Cyros n Canv. Suzame PHCY 4480 Pabophysnogy 1 0324 0M20720104 1
10 Kty Scon » Cutane, Sostt R0 wire 1o Crmweal Justios 1 0NN 0V202014 \
I 20 Vogler Parer n Cuthane Scett Caw001 wire to Crmwal Justoe 1 004 02014 1
| 21 Porry haban n Cutane Soett CRWID ¥ire 1o Crmeal Justos ' 0320014 03202014 {
Mo 1 M2 PR Declaying 1 - 500 of 116

Progress Reports Campaign Reports- Share how your professors evaluated your
students during a Progress Report campaign. Users can print progress reports from one
of two locations; the Campaign or Reports tab.

Student Progress Reports- This report, as displayed below will provide you with an
overview of your progress reports within the date range you specify. This report will
show any and all students who have been evaluated by their professors, depending on
your search criteria.

Student Progress Reports
(¢ Send a Message
Student name Category list Course Iz at risk MNumberof a| Anficipated Grade Comment Evaluation created  Created at
| 1| Ban lvan Football HRTM364-2-CONF “ 5 0+ Meeds to pay atten’ Sex, Charlie 472001 -
2 | Ban, lvan Foatball HRTM450-1-HOSH Mo Sex, Charlie TR0
[ 3| Mains, Val Women's Basketba HRTM3E4-2-CONF Mo Sex, Charlie 470N
4 | Nains, \al Womean's Basketba HRTM450-1.-HOSP MNa Six, Charlie AT
L 5 | Tray, Will Men's Soccer HRTM364-2-CONF 4 F Doesn't complete a Sax, Charlie aTRim

Detailed Student Progress Reports-This report functions the exact same way as the
above report, however more detailed information will be displayed with each student.
Students Flagged At-Risk

This progress report automatically limits the output to ONLY those students who were
evaluated as At-Risk during the progress report process. Students who were not
evaluated as at-risk will NOT appear on this report. Like every other report in SSC, you
can use the Advanced Filter the report on only a select group of students if desired (e.g.
Show me all Football players who received an At-Risk evaluation).

Student Progress Reports Flagged At-Risk And/Or Critical

[ Send a Message

Student name Category Bst Course Iz at risk MNumber of al Anficipsied Grade = Comment Evaluation erested Crested at
I} 1 Ban. Ivan Foothall HRTM354-2-CONF “ 5 D+ Meeds to pay atten Sox, Charlie 47201
|} 2 Tray. Will Men's Sotcer HRTM354-2-CONF [T 4 F Doesn't complete & Sox, Gharlie 472011
3 Augstans Andre  Football STAT110-5-INTRO- “ 3 D+ Doezn't pay attenti Beard, Ed 4572011

Detailed Students Flagged At-Risk- This report functions the exact same way as the
above report, however more detailed information will be displayed with each student.

At-Risk Progress Reports and Tutor Appointment- This report shows a list of

students who have been reported At-Risk in a course and any tutor appointments for that
course. This report shows if students who are marked At-Risk are being processed
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Progress Report Campaign Reports- This report will display all students who were a
part of a progress report campaign via a specific date range.
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2.5 Risk Model

Purpose

The risk model is used to help prioritize advisor and staff interaction with students based
on their likelihood to graduate and support advisors in quickly identify at risk students

The model estimates the likelihood that current students will graduate by comparing them
to historical students at your institution with similar academic and demographic
characteristics.

Creation of the Predictive Model Using Historical Data

Our data scientists use the academic and demographic data of your historical students to
create a predictive model specific to your campus. Then current students are ‘scored’ or
applied against your campus’s predictive model on a scale from 0 - unlikely to graduate -
to 1 - most likely to graduate. We work with your institutional leadership team to
translate ranges of those scores to red, yellow, and green colors.

As our Data Science team creates a model, they test many different academic and
demographic data factors for their predictive quality. Some of these data points are
available directly in your SIS, others are derived by our Data Science team using
proprietary methods. The data points used in your model include courses student’s took,
grades earned, majors declared, the way they earned credit over time, in addition to
more static facts, like whether they were a transfer student or their high school GPA.
These data points have different weight in the model, and the weight vary over the
progress of the student through their degree.

Skills Scores

Our analytic research and work with member information has shown that students tend to
receive similar grades in particular groups of courses, and we call the reasons behind
these grade patterns "skills". Individual courses can be associated with multiple skills, and
courses most associated with a particular skill won't necessarily belong to the same or
similar academic discipline. Skills provide the predictive model information about
students' aggregate coursework not available through individual course grades or GPAs.

The risk model analysis displays an individual current student's estimated skills as a
percentile compared to all students who graduated in that student’s current major(s). We
have created the following lists of courses most associated with each skill to help us
identify names for the skills, as well as optional descriptions, for display in the platform.

Model Quality

The data science team looks at both the accuracy and calibration of your institutional
model by comparing your customized model to a baseline model. The baseline model is
based purely on accumulated credits and cumulative GPA. Your institutional model adds
more data points, sophistication and nuance of how it evaluates those data points, and
therefore performs better than the baseline in terms of two metrics that we use to
evaluate model quality: Kappa and AUC.

We also look at both accuracy and calibration. Your institutional model is more predictive
because there is a bigger spread between the predicted grad rates between the bottom
and top quartile (looking from top to bottom), and it is better calibrated because there is
less difference between the predicted and actual grad rate.

Conclusion

Our data science team is confident that this model will help your advisors accurately
prioritize interaction with students based on their likelihood to graduate and identify
students who are at risk.
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Institution Reports

Institution Reports provide insights into historical patterns of student performance at your
institution, with a special focus on factors impacting graduation. They can be used by
deans and program leaders to look for opportunities to impact student success, either
through direct intervention with students or by changing curricula or advising programs.

To build the reports, SSC acquires up to 10 years of historical data, cleanses it, and loads
it into the SSC platform, where the reports can be configured based on institution
preferences; for example, whether transfer students should be included.

Use this guide to learn how to locate and navigate between the different reports, the
insights included within each report, common data definitions, and FAQ. Each report has
been created with a specific purpose, meaning that Institution Reports may differ in
format and data from other reports you receive.

If you have questions that aren’t answered in this part of the document or online help,
please contact your program leader(s) or SSC Dedicated Consultant. For technical issues
with the reports, please contact EAB Tech Support at EABTechSupport@eab.com. We
want you to get the most value possible from these reports, and welcome your feedback
on improvements that will make them more useful and more usable.

Predictive Workbook Tab Institution Report Main Differences

Graduation by Student

Attribute Grad Rate by Student Attribute = New hover shows additional breakdown by first declared major

Grad Rate by Student Attribute  Multiple attributes may still be selected, but their trends are

UlrBnals Loy SHIEERE A aLiE (Trends) shown on separate charts

Name changed; terminology changes, including "feeder" to

Major Switching Patterns Major Change Analysis "previous major”

Summary of Top Courses Course Analysis Name changed

Analyze a Course, Compare  Grad Rate by Grade Earned & Replaced by "Grade Earned" view in Grad Rate by Grade Earned
2 Courses, Heat Map Credit Range & Credit Range

Course & Exam Performance Course & Standardized Exams Name changed

Home Page Navigation

To Access Institution Reports: Currently, the SSC advising platform and Institution
Reports are separate applications. To access the Institution Reports, log into your
institution’s SSC advising platform and click the link in the upper right hand corner to
“View Institution Reports.” The link will open the Institution Reports homepage in a
separate tab of your internet browser. The timeout period, meaning the amount of time
you can idle in the Institution Reports before being automatically logged out, is the same
as the SSC advising platform - 60 minutes.

Choosing a Report: Once logged into the Institution Reports, you will be directed to the
homepage where you can select different reports to view within three main categories
(currently Graduation Rates, Courses, and Major Switching). Throughout the application,
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you can easily navigate to different reports by clicking within the fly-out navigation bar to
the left.

Refine Your Analysis: To narrow the population of students in the reports, select the
drop down box on the top left and choose the college or major of interest. In addition,
users can refine the historical timeframe for the analysis by choosing the appropriate
terms in the drop downs to the right. By default, the report will pull for all majors at the
institution between the largest set of historical data available from your institution.

@ Student Success Collaborative™ acaolle al m , pinat (48C University) =

Aratyze shedenls willn | Computer Engineenng oTeil encolled between  Fall Semester 2001 Spring Semester 3011 - Mo

bl Sclecta report to get started...

-
¥ GRADUATION RATES &) covmses
Grad Rate By Stident Attribute Course Analysis
Swihﬂtnrn:alg‘adummramfnrlhls INSHOUTION OF ShOWS NOW COUNSE glbﬂrsrr\lmfm ST SUCCESS, Uise
s B can b further narowed by student atinibutes that Ahis report to help select Success Markers and understand

ofien cormelate 1o student sucoess, such as first year GPA whech Courses Rave 1he grealest empact on graduation rales.
Lise 1hs. repon 1o gain a general undersiancing of graduation

‘Grad Rate by Grade Earned or Credit Range

Provides Ssght Imo how COUFSE Timeng Snd perfcimance
impact stsdents’ ikelinood 1o graduass in their major. Use

patterns and identify cpportunities 1o improve

his: report to understand the impact of curmiculum on
Sluadent success i a major and inform sdvisang and

curmiculum change
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